NCCW Leadership Training Program

Physical Arrangements and Equipment Requirements
Copies & Supplies:

· Copies of handouts (e-mailed to host contact in advance)*
· Folders for handouts – to be assembled by host council per instructions from trainers*
· Name tags* and Sharpies

· 8¼” taper candles with cardboard “wax catchers” (and matches) for closing prayer service (check fire regulations to ensure use is permitted)*
· Flip chart and markers.


*You will need a number sufficient for the  number
of  registrants plus several extra

Equipment:

· LCD projector for Power Point, w/ extra bulb.

· Laptop computer

· Correct connecting cords

· Extension cords, nearby electrical outlets for 3-prong plugs.

· Overhead projector w/ extra bulb

· Large projection screen.

· Boom box for music CDs

· Movable cart for projectors

· Power strip, if necessary

· Understanding and control of lighting and temperature controls

Room Setup:

· Round tables if possible

· If rectangular tables, keep them separated.

· 1 long table at front with:
· sturdy podium

· 1 hand-held, wireless microphone

· 1 clip-on lavalier microphone

· 2-3 chairs

· water pitcher and glasses
