
M E M O
	To: 
	All Full Time Benefits Eligible Employees  (Non Clergy)

	From: 
	Catholic Diocese of Lexington

	Re:
	Employee Benefits Open Enrollment

	Date:
	October 1, 2011


The Catholic Diocese of Lexington takes pride in providing our employees with comprehensive employee benefits.   Open Enrollment for benefits for 2012 is during the month of October.  This is the time of year you are able to make changes to your benefits without a qualifying event, and also enroll for voluntary benefits.   Benefits for your 2012 health and dental coverage will remain the same. A rate change did take effect July 1, 2011.  The health and dental costs for employees (semi-monthly) are shown below.  
UMR Medical:                        Delta Dental Premier Costs:    Delta Dental DHMO: 
Employee Only:  $0.00
   Employee Only: $13.00
         Employee Only: $6.50

Employee + One: $305.00      Employee + One: $25.50           Employee + One: $12.00

Family: $315.00                      Family: $45.50                           Family: $19.00

Materials will be available on the Diocese website.   Flu shots will not be administered during the in service, however, are covered under your preventive benefit provided by the Diocese.  The UMR Wellness program will also continue for 2011/2012 and physician forms for that program are available at the in service and also on the Diocese website.   
NOTE:  Open Enrollment is the ONLY time that you are able to enroll/term/or make changes to your voluntary coverage such as the Assurant Voluntary Life/Voluntary LTD and any Colonial products.  This must be done via the BeneTrac system.
If you are making a change to your existing benefits for 1/1/2012, you must go online to the BeneTrac enrollment system between 10/1/11-10/31/11 to make changes.  If you do not wish to make any benefit changes for 1/1/2012 you are NOT required to go online with the BeneTrac system.  Your current benefit options will continue for 1/1/2012 if you take no action with the exception of the Flexible Spending Account (FSA) benefit.  If you currently are enrolled to contribute to a FSA or wish to enroll you must enroll or re-elect in the BeneTrac system for 1/1/2012.
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Instructions for On Line Open Enrollment Changes

· Get online 

· Enter the following address into your browser:
https://www.eenroller.net/login.asp?ST=LEXI9891 

· Your user name is your first initial and last name (no spaces/no hyphens, up to a maximum of 16 characters). (if you have problems with your user name, attempt to use your first initial and last name followed by the number 1.) 
· Your password is the last four digits of your social security number.  If you have logged in previously and forgotten your password, utilize the Forgot Username/Password link.
· Note that if you wish to change demographic information (address, date of birth, etc) contact Human Resources.  If you wish to add or delete a dependent to your benefits follow the directions below.   
	  Review your personal information on the My Family page.

	It is important to review all of your personal information to ensure accuracy.

	Steps 

1. Click the Make Changes link to update your personal information.   You can also change your password in this area. 

2. Click here to add your spouse. 

3. Click here to add your dependents. 
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	  Change existing benefits

	Your current elections will appear in a similar fashion as shown in the picture below.   To make a change, select an option from the list in the Manage Benefit section and click Change.

	Steps 

1. Click here to select a Manage Benefit option, then click GO.   The system will guide you through the process of making changes to your elections. 
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	  Finalize your Changes

	You can review your changes during the log out process.
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Proceed to Log Out

Total Cost of Elections: $175.00
Total Benefit dollars: $110.00
Outof pocket expense: $65.00
Custom message can be entered here.
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