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This type of background check does not require fingerprints and is submitted only to the 
Kentucky State Police (KSP).  The FBI is not involved with this type of background check.   
 
 
School personnel will give each applicant the KSP FORM-B ‘Request For Conviction 
Records/Minors’.  The applicant must complete and sign this form and it must contain a 
witness signature.  School personnel can be considered a witness.  The school or organization 
is the Diocese of Lexington.  
 
 
1) School shall send the completed FORM-B to the Risk Management Office.  The 

Catholic Schools Office will send the form to the Kentucky State Police in Frankfort for 
processing.  

 
 

2) The Diocese of Lexington Catholic Schools Office has an account with the KSP.  This 
account is charged a standard processing fee, as determined by the KSP, for the processed 
Background Check.  The Catholic Schools Office will bill the applicant’s school for the 
related fee for the processing of the background check. 

 
 

3) The completed Background Check Report is received at the Catholic Schools Office via 
the U.S. Mail and becomes the property of the Catholic Schools Office.  The 
Superintendent of Schools reviews this report and will notify the school principal of any 
abnormalities.  The result reports will be mailed to the applicant’s school for filing in 
their personnel folder. 




