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This is a free, no fee charged, limited type of background check performed through the 
Administrative Office of the Courts (AOC).    

 
 

1) The applicant completes and signs the application FORM-C ‘Youth Leader Request’.    
(See Miscellaneous Forms section of the Administrators Handbook) 

 
 
2) The school mails the completed application to the address on the form. 

 
  

3) The result report will be returned to the school.  The school is responsible for keeping the 
reports.  All received reports are to be placed in a single file located in the school office. 




