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GUIDELINES FORALTARSERVERS(SundayMasses)BEFOREMASS

1) Please arrive by 15-20 minutes before Mass and check-in with the Server CoachorMassCaptain.
2)Looksharp.Wear"dress"shoes.Girlsshouldhavetheirhairpulledbackintoponytailandbarrette,etc.

3) Put on your alb (white robe) and a cincture (rope belt). Check the calendar for the
day'scolor.Albshouldbelongenoughtotouchyourshoesandcinctureshouldbe

tied snug around your waist, hanging on your right side.

4)Lightthecandles:altar,amboandtabernacle6)Reviewwitheachotherwhodoeswhat...1.whocarriesthecross,whocarriesthecandles2.whoholdsbookafterthe"Gloria"3.whoassistsFr.withpurifyingaftercommunion...
4. who holds book for "Prayer After Communion" and/or final blessing...

DURINGMASS1)Bereverent
2)Usegoodposture(sit/stand/kneeltallanderect)

3) When standing, keep hands folded at your chest. While sitting, keep hands on
lap or knees, with feet flat on the floor immediately beneath your knees.

4)Carrythingscarefully,withbothhands5)Setagoodexampleforyourpeers.Bealeader.Singwhentheassemblysings;Speakwhentheassemblyspeaks;Listenwhentheassemblylistens6)Donottalk,fidgetorfussduringtheliturgy7)Bealertforinstructionsfromthepriest8)Rememberitisnormaltobenervous.9)KnowitisOKtomakemistakes.Everyonedoes.Allexperiencedservershavemademistakes.Whatisimportantisthatyoupreparewell,putforthyourbest,mostsincere

effort and be reverent.

THANKYOUFORYOURSERVICE~
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SUNDAYMASS

1. Process in, normal walk, carrying candles or cross. Cross leads, followed by candles.Atfootofsanctuary,Crossmovestoleft,candlesalignthemselveswithaltarcandles.Ifthereisafourthorfifthserver,theyshouldpositionthemselvestotherightoftherightcandle.AreadercarryingtheBookofGospelswillpassbetweenthecandles,stepupthesanctuarystepsandplacetheBookofGospelsonthealtar.CrossandCandlebearerswillbowwhenpriestgenuflects.Anyotherserverswillgenuflect.Whenprieststepsuptosanctuary,allturntoprocesstowardsthesacristy,(Crossbearershouldwaita
moment for the candles and other servers to "catch-up" and position themselves again behind the cross
bearer.)2.Placethecrossandcandlesinsacristy,thencomebackintochurch,standingatfrontpew.3.Oneservergetsbookatendof"TheGloria..."(stepuptocredencetablewhenyouhearthewords"...Holy

Spirit..." )Holdingthebookupright,standingwithgoodpostureandreverence,bringittopriestsothatyouarrivejustpriortohimsaying"Letuspray",thenpresentit.Whenopenedbythepriest,holditevenlywithbothhands(onehandsupportingeachhalfofbook).Hemayadjustitabit,holditup,againstchest,underyourchin,andstaybackabitsothathemayopenhishandsoutinfrontofhimself.Whenpriestclosesthebook,returnittothecredencetable,thenreturntoyourpew.Allserversshouldthenbeseatedatthesame
time. (Always strive to sit, stand, kneel and generally move together, as a team)Thentherearetwoscripturereadings,Gospelandhomily.Beattentive.Holdthemissal/songbooksandreadandsingwiththecongregation.Followingthehomilyweallpraythe"Creed"followedbythe"General

Intercessions". Then the ushers take up the "collection..."4.Whiletheusherstakeupthecollection,preparethealtarbyplacingthechalice,book&standandthencupsonaltar.(Placechaliceonrightedgeofmiddlecorporal,book&standimmediatelytotheleftofthemiddlecorporal,andthecupsontheleftcorporal.)Whenplacingcups,oneservershouldcarrythetrayofcupstothealtar,anothershouldremovethecupsfromthetrayandplacethemonthealtartwoatatime,arrangedina"columnofpairs",withtherimsofallthecupstouching.Placethepurificatorsinastacktotherightofthecups.Pleaseremember:Asacourtesytoallthosewhodrinkfromthecups,whenhandlingthem,pleasedonottouchtherimsofthecups,butrather,handlethembytheirstemsorunder
the "bell" of the cup.

5. Step back a couple steps (between credence table and presider's chair), wait a moment to...6.Gowithpriesttogetgiftsatfrontstepsofsanctuary...(Hewillgetupfromhischair,movetothealtartoopenthebookandmovethepaten,etc.Bereadytostepdowntothestepswithhimsothatyoudonothave
to run to catch up.) When you do go down to the steps, all three servers pass by altar on the right, or chairssideofaltar.Atthebaseofthesanctuary,oneserverstandstopriest'sleftside,theothertwotohisright.Priestwillreceiveeachofthegiftsfromthefamily,andhandthemtotheservers.7.Withthegifts,allreturntoaltarbywayofpresider'schairside,meetpriestthere...Breadfirst...waterand
wine side by side behind the bread as a team, with the wine on the right. Step up close to the priest. (So
that he does not have to reach out to you) "Bread server" hands bread to priest, then goes to credence table,picksupandopenshandtowel,alsopickupthewaterbowlandhanditorthethetoweltotheotherserver
when he/she comes back for it...

Meanwhile... when bread steps away, water and wine servers step up together (side by side) to priest
Wine server hands priest the wine pitcher (handle out), then water (handles out)... Both the water and wineserverstaytogether,waitingtoreceivetheemptywinepitcherbackfromthepriest,thentakeswatercruetandemptywinepitcherbacktothecredencetableTOGETHER.Twoserverstakewaterbowlandopenhandtoweltothealtartowashpriestshands.Afterwashinghands,bowtothepriestandreturnbowlandtoweltocredencetable,thenallthreeserversreturntopewtogether.
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8. Sit, stand, kneel as necessary.9.AstheEucharisticPrayerconcludes,getreadyforthe"OurFather..."Immediately,attheendofthe"GreatAmen"oftheEucharisticprayer,standuptogetherand,movereverentlytothe

Sanctuary. Line up, one step behind and on either sides of the priest. When the priest holds uphishandsforthe"OurFather..."stepforwardandholdhishand,placingyourhandinhisby
turning your palm down, and place your hand over his up-turned palms.Whenthepayerisover,letdownyourhands,takeonestepbacktogetherandwaitamoment...Priestwillinviteeveryonetogreetoneanotherwithasignofpeace...greatpriestandeachotherthenturntogethertobringtheciboriafromthecredencetabletothealtar.

10 Place the ciboria on the right corporal.II.Thenpreparetoreceivecommunion...lineupbetweentabernacleandpresider'schair,beingthedividerbetweenthecupandhostbearers.Receivecommunion,thenwaitfortheEM'stoclearawayfromthe
altar, then...12.Removethebookandstandfromthealtar,placingthemonthebottomshelfofthecredencetable.13.Returntoyourpews,holdsongbooksandsingwiththecongregation.Duringdistributionofcommunion,doNOTgobacktoSacristy...Stayatthedoubledoorsorstepsatcredencetablesoastomakeroomfor

distribution of cups, etc.14.Aftercommunion,priestwillgatherfromtheEM'stheremaininghostsintooneciboriumandtakethemtothetabernacle.Whileheisatthetabernacle,twoserversgotocredencetable.Oneserverpicksupthewatercruet,theotherpicksupthefreshpurificator.Standtogetherbythecredencetable,whenpriestreturnstothealtar,handthewaterandpurificatortohim.Stepbackacouplesteps,hewillpurifythecups,chaliceandciboria.Bynow,thethirdservershouldstepuptojointhefirsttwoservers...Asthepriestpurifiestheciboria,cupsandchalice,hewill,inadeliberatemanner,setthemaside(tohisright)sothateachservermaytakeaturnremovingoneortwopurifiedvesselsfromthe
altar and place them on the credence table. While doing this, try to pay attention so you knowwhatispurified,andwhatisn't.Whenheisdonepurifying,pleasebesureeverythingisremovedfrom
altar, such as water cruets, purificators, etc.
Note: Because there is so much going on at this point, particular care should be taken here to do all of this inanorderlyandreverentmanner,otherwise,itcaneasilybecomeorappearchaotic.15.Twoserversreturntotheirpew.Oneserverstaysatthecredencetable...

16. Immediately get book, with good posture, stand by table, hold book upright when the prieststands,stepuptothepriestandholdthebookforhimsothathemayreadthe"PrayerAfterCommunion".
When he is closes the book, return it immediately to the credence table (even if he is still talking or praying)

17.After the "Final Blessing", go to sacristy for the candles and cross, arrange yourselves for the procession out;whenpriestkissesthealtar,processtofrontofsanctuarysteps,meethimthere.Arrangeyourselvesthesamewayasyoudidwhenyouprocessedin,(crosstotheleft,candlesalignedwithaltarcandles.)Whenthepriestgenuflects,crossandcandlebearersdoaslightbow,allotherserversgenuflectwiththepriestthenturntoprocessout.,withthecrossleadingtheway.18.Putoutcandles.AndassistMassCaptainswithgeneralclean-up.Note:This"Guide"isforspecificallyfor"Regular,SundayMassesduringOrdinaryTime.SpecialseasonsandHolyDaysmayhavespecialinstructionsspecifictothatMass.
Also, any changes to this format will be posted on the alb closet doors, please be mindful of these possible
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changes and special instructions.

Exceptions:

1. for serving with a Deacon:ServercarryingthewinepitchershouldstaywiththeDeaconashepoursthewineintothecups...Standbehindhimout-of-the-wayofthepriestandotherserverswhocomeuptohelpwashthepriest'shands.Also,theserverwhocarriedthewatercruetshouldNOTstaywiththewinepitcherandwaitwhilethewineispoured,butrather,gobacktocredencetableandassistwithwashingpriest'shandsimmediately.Ontheotherhand,ifthereare4servers,thenthenthewaterandwineCANstaytogetherbehindthedeaconwhiletheothertwoserversgouptowashthepriestshands.
2.Whenthereisno"Gloria"suchasAdventandLent:Bringupthebook(thefirsttime)afterthePrayerofGeneralAbsolution,whichfollowstheKyrie.Makeeveryefforttoarriveonthewords"Amen".Todoso,youshouldcomeuptogetthebookastheKyrieends,standon
the top level of the Sanctuary, but near the credence table, and start walking toward the priest when you hear thewords"...ANDbringustoeverlastinglife."Thewholeprayeris:"God(Lord),havemercyonus,forgiveusoursins,andbringustoeverlastinglife.Amen."Startmovingontheword"and"...arriveontheword
"Amen". Pace your steps as necessary.

3.Masseswithincensation:Weincense3or4times(Generally,weonlyincense4xoncertainChristmasMasses.)
3x: 1. Incense altar immediately after opening procession

2. Incense the Gospel
3. Incense the gifts

4x: Also incense during the Consecration

See separate instructions for incensation details.


