Mission Statement

The community of Our Lady of Fatima Parish School is comprised of a diverse group of educators, staff, parents, and students.  Together, we promote self-worth, respect for others, and tolerance for individual differences in a Christ-centered, Catholic environment.  We commit to provide a quality education where the whole person is developed spiritually, physically, emotionally, and socially in a safe and structured environment.  We provide the foundation for pursuance of lifelong learning as independent and responsible citizens through service to the community.

Vision Statement

Our Vision:

To accept the opportunity and obligation to make Our Lady of Fatima Parish School an educational program that is secure, unique, contemporary, and oriented to Christian service;

Secure, because the potential of each student is valued and will flourish in a nurturing environment.

Unique, because we integrate religion as our foundation for learning and living;

Contemporary, because we equip our students with instructional strategies and technologies of the 21st Century interfaced with Christian values and attitudes;

             Oriented to service, because we promote the skills and virtues for effective service to others.
School Staff

Pastor




Rev. James Sobus


525-0866

Principal



Mr. John M. Downey V


523-2861

Academic Dean



Mrs. Stephanie Durnell


523-2861
Administrative Secretary

Mrs. Robin Torlone


523-2861

School Secretary


Mrs. Karen Vassar


523-2861

Coordinator of Instructional Technology
Mrs. Robin Blankenship
, BS

523-2861

School Accountant


Mr. Glenn Borowski


525-0866

Development and Alumni Relations
Mrs. Christine Pennington

525-0866

Athletic Director


Mrs. Cynthia Westbrook

523-2861
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Faculty
Preschool

Preschool Director/Teacher (4 yr.)


            Preschool Teacher (3 yr.)
Mrs. Megan Adkins





Mrs. Megan Catalogna

Elementary School

Kindergarten/K-2 Department Chair



Grade One

Mrs. Nancy Thompson





Mrs. Mary Russell

Mrs. Sue Yocke – Aide



Grade Two






Grade Three





Mrs. Margaret Muth





Mrs. Linda Brewster

Grade Three






Grade Four





Ms. Rachel Hutton





Mrs. Monika Jackson

Grade Five

Mrs. Patty Cole

Middle School

Language Arts & Grade 6/7 Religion



Ms. Tracy Bell

Social Studies & Algebra




Ms. Katie Vass

Science & Grade 6/7 Math




Mrs. Jeannie Dennison

Grade 8 Religion





Mr. John Downey

Applied Arts

Spanish Language





Mrs. Cynthia Westbrook
Physical Education/Health




Mrs. Delores Rabey

Art & Library






Ms. Linda Anderson

Music







Ms. Kristie Finney

Maintenance

Mr. Chris Chapman                                      
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Parent – Teacher Organization


President


Mrs. Lisa Rawlinson

Vice President


Mrs. Pam Mays

Secretary


Mrs. Nancy Lewis

Treasurer


Mrs. Becky Craig

Assistant Treasurer

Mrs. Melissa Barber
Our Lady of Fatima PTO is a service organization to support the school, help secure the best advantages in education for each student, and assist in the policy development and strategic vision of the school.  All parents and guardians of students enrolled at Our Lady of Fatima Parish School are encouraged to be members of the organization and should pay the $10.00 family dues.  The PTO sponsors three major community building events each academic year that also raise necessary funds for the school – Spaghetti Dinner, Lenten Seafood Dinners, and the reverse raffle each spring.  Proceeds have been used to redo the playground, develop our computer lab and much more.  For the safety of our children and convenience of partners, the PTO does not sponsor door-to-door sales, but instead raises all funds from the above three events.  Therefore, all school families are expected to volunteer for all three events.  We need everyone to be involved in order to keep our tuition affordable.

The PTO also sponsors various school events, such as the Halloween Parade and field day.  PTO meetings are typically held on the third Tuesday of every month in the Parish Hall.  Children whose parents attend these meetings are eligible for a dress down day the following week at the discretion of the school principal.

Catholic School Advisory Council (Meetings are held on the third Tuesday of each month, August through June)

All parents and members of the parish and school community are welcome to attend the Advisory Council’s meetings.  If parents wish to address the Council, a written request must be submitted to the Advisory Council President twenty-four hours prior to the meeting. 


Pastor





Fr. James Sobus


Principal/Executive Officer


Mr. John Downey

Academic Dean/Executive Director

Mrs. Stephanie Durnell

Secretary/Development Representative

Mrs. Christine Pennington


Parish Finance Council Representative

Mr. Jeff Jackson


Parish Council Representative
                        Mrs. Fran Howard

PTO Representative



Mrs. Lisa Rawlinson


Faculty Representative



Mrs. Patty Cole


At Large Parent Representative


Mr. Ron Piaskowski


At Large Parish Representative


Mrs. Coby Hickman

Business Expert
                                                Mr. Bob Moss

Legal/Policy Expert                                          Mr. Luke Lafferre

Emeritus Member



Sr. Mary Michael Ronan

*************************************************************************************
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The rules and regulations contained in this handbook are applicable for the students who attend Our Lady of Fatima Parish School.  The areas pertaining to specific grade levels will be noted.  

Our Lady of Fatima Parish School students always represent the school and are always responsible to the code of conduct established herein as long as they are enrolled in the school.  Misbehavior that occurs outside of school time and activities may still be subject to school disciplinary actions if the misbehavior is determined to have a detrimental impact on the school in any way.
FINANCES

TUITION RATES FOR THE 2008-2009 SCHOOL YEAR

Preschool and Child Care (4 Year Old)

Parishioner Tuition                                         $2,350

Non-Parishioner Tuition                                 $2,950

Preschool and Child Care (3 Year Old)

Three-Day Parishioner Tuition                       $1,810

Three-Day Non-Parishioner Tuition               $2,250
Five-Day Parishioner Tuition                         $2,350

Five-Day Non-Parishioner Tuition                 $2,950

Preschool Only (4 Year Old)

Parishioner Tuition                                         $1,750

Non-Parishioner                                             $2,340

Preschool Readiness Only (3 Year Old)

Three-Day Parishioner Tuition                       $1,200
Three-Day Non-Parishioner Tuition                    $1,640

Fees

Preschool Fee                                                       $130

New Family Fee (if applicable)                           $200

Student Insurance Fee                                          $5

The Diocese of Wheeling-Charleston Department of Catholic Schools participates in a Student Accident Coverage policy for all students in the diocesan school system.  The insurance is compulsory for all students.  This is school time coverage when school is in session or while participating in school sponsored and school supervised activities on or off the school grounds.  The policy is for excess 
coverage; a parent’s primary insurance would pay first.  All injuries should be reported through the school office and the school will provide a form to submit.
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The tuition listed above is to be paid annually, semi-annually or monthly (10 or 12 months) through the FACTS Tuition Management Program. Students will not be allowed to register for the next year unless tuition and fees are current.  The fees listed above are to be paid during registration via the Option C program.  Tuition assistance is available through both the Diocese of Wheeling-Charleston and Our Lady of Fatima Parish.  Applications are available in the school office.

If a student withdraws after June 1st, the fees will be repaid to the family minus a $100.00 late withdraw penalty for returning families, and a $200.00 late withdraw penalty for new families.  Tuition payments will be prorated and refunded for those families who withdraw because they are moving from the area.  
Tuition is considered delinquent when it is two months past the due date.  When tuition is 60 days in arrears, the School Finance Committee will contact the family in writing.  Upon receipt of notice, the family has 15 days to make an appointment with the Pastor to arrange a payment option.  Failure to make payment or contact the Pastor will result in the child being asked to leave at the end of the month.

ADMISSION 

Students will be admitted to Our Lady of Fatima Parish School in the following order of preference:

1. Catholic students whose families are registered in the parish and active and regular participants in weekend Liturgy at Our Lady of Fatima Church. 

2. Catholic students from families registered in Catholic parishes in the areas that do not have a school.  A letter from the sponsoring parish office attesting to parish membership is required.

3. Members of the general public with siblings currently enrolled at Our Lady of Fatima Parish School.

4. Catholic students from families in a Catholic Parish that has a Catholic School.  

5. Children applying for first time admission from the general public.

6. In the event that the number of parishioner students for admission to a particular class exceeds the maximum allowed by the WV Department of Education, applicants will be ranked on the longevity of parish membership indicated in parish records.
ADMISSION REQUIREMENTS FOR PRE-SCHOOL

Students in pre-school must fulfill the immunization requirements of the State of West Virginia.  Records of immunizations against diphtheria, polio, rubella, tetanus and whooping cough (MMR-DPT-Oral Polio) must be presented at the time of registration.  All admission documentation must be completed within one week of the student’s enrollment date.  Failure to do so may result in loss of place.

Our Lady of Fatima Pre-School has a potty-trained requirement for children attending the program in both the 3Year-Old and 4Year-Old programs.  Our Lady of Fatima defines “potty-trained” as children being able to control both urination and bowel movements and are able to use the toilet with little or no assistance.  Children in the 3Year-Old and 4 Year-Old programs may not wear pull-ups.  Parents are 
asked to always have an extra change of clothes at the school in case the unexpected may occur.  

All parents must attend the preschool open house at the beginning of the school year in order to become acquainted with the school’s policies and expectations as well as the West Virginia guidelines.  Additional information regarding the program will be distributed during this time.
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Students must be 3 or 4 by September 1 of the enrollment year.  Exceptions to this rule can only be made at the discretion of the principal.

WITHDRAWAL

Students must provide two weeks notification prior to transferring from Our Lady of Fatima Parish School in order for the teacher to collect books and prepare the student’s records for transfer.

In order for the school to send the student’s transcript to the new school, parents must sign a release form indicating the name and address or the new school.  A transcript fee of $10.00 must be paid to cover the cost of sending the records via certified mail.  Records will not be released until all financial obligations to the school are met.

Students who withdraw from Our Lady of Fatima Parish School are not ordinarily readmitted.  Students requesting readmission will be considered on an individual basis depending on the reason for the initial withdrawal.
PROCEDURE TO BE FOLLOWED BY PARENTS IN THE PURSUANCE OF COMPLAINTS

1. The individual teacher who is directly involved will be the first contact made by the parents, including scheduling face-to-face meetings with the teacher through the school’s administrative secretary.  It is believed that if this contact is made in a fair-minded manner, the overwhelming majority of complaints can be settled satisfactorily at this level.

2. If, after consultation with the individual teacher, the parents feel as though the issue has not been settled, their next step is to request an appointment with the Academic Dean on academic issues and the school’s Principal for purely disciplinary issues.  These appointments should be scheduled through the school’s administrative secretary.  The appointment will not be granted until the Principal and/or Academic Dean has had time to confer with the individual teacher, so (s)he may have the issue firmly in mind while speaking to the parents.

3. If after consulting with the Academic Dean on an academic issue the parents feel the issue has not been settled, their next step is to request an appointment with the Principal through the school’s administrative secretary.  The Principal will confer with the individual teacher and Academic Dean prior to the meeting so he may have the issue firmly in mind while speaking to the parents.

4. If this issue has not been settled at this point, a request for an appointment with the Pastor should be made.  Again, the appointment with the Pastor should not be granted until the Pastor has conferred with the Principal.  

All parents/guardians should be aware of this procedure and are expected to follow the outlined steps to resolve complaints. 
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CURRICULUM

The formal curriculum of Our Lady of Fatima Parish School is designed according to the directions and programs established by the Diocese of Wheeling-Charleston Office of Catholic Schools and in adherence with the West Virginia State Instructional Goals and Objectives.  These programs are designed to build the skills necessary for success in Kindergarten and to develop a strong foundation for lifelong learning.
3 YEAR-OLD READINESS PROGRAM

This program is designed for three year olds who will be experiencing a pre-school setting for the first time.  The curriculum is designed to provide students with social opportunities to interact with their fellow peers and teachers and to participate in whole group activities.  They will also learn to play cooperatively by developing listening and sharing skills, and respecting their classmates as well as their teachers.

4 YEAR-OLD PRE-K PROGRAM

This full or part time program is designed for Kindergarten preparation.  The curriculum, designed to prepare students for Kindergarten, aims to build on the social development with more emphasis placed on cognitive development.  The Our Lady of Fatima program follows all regulations and policies outlined by the Cabell County Pre-K 4 Year-Old program.

ALL PROGRAMS

In addition to the development of social skills, reading and basic math concepts will also be implemented into daily activities.  Students will learn letters, numbers, shapes, colors and sequencing skills.  Through these activities, students will learn to develop their fine and gross motor skills.

Students will participate in the music program on a weekly basis, provided by the Our Lady of Fatima Parish School music teacher.  During the lesson, children will participate in a variety of music and movement activities, musical concepts, terminology and instruments.

Students will participate in organized physical education activities, provided by the teacher, each week.  Athletics teach children cooperation, teamwork, coordination and fair play.  

Students will be exposed to technology through the use of classroom computers.  In addition, preschool teachers may schedule use of the Computer and Media Lab.  Each student and parent must have a signed Acceptable Use Policy and a World Wide Web Publishing Form on file prior to their child participating in the technology program.
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DAILY SCHEDULES

Three Year Olds:
8:00-8:30      Children Arrive
8:30-9:00      Learning Centers (Fine motor, discovery, imagination)

9:00-9:15      Prayer, Pledge, Calendar

9:15-9:45      Carpet Time (topic of the week/month)

9:45-10:00    Snack Time

10:00-10:15  Story Time
10:15-10:45  Outside Gross Motor Activity

10:45-11:15  Craft

11:15- 11:30 Prepare for dismissal/Dismissal

11:15-11:30  LUNCH BUNCH (OPTIONAL)

12:00-12:30  Lunch 

12:30-1:15    Outside Gross Motor

1:15-2:00       Rest Time

2:00-2:30       Afternoon Craft or Imagination Center

2:45- 3:00      Pack-up and Dismissal

Four Year Olds:

8:00-8:30        Children Arrive

8:30-9:00         Greetings/Learning Centers

9:00-9:10         Prayer, Pledge, Calendar

9:10-9:40         Circle Time/Story Time

9:40-10:10       Snack and Restroom Break

10:10-10:40     Outdoor Gross Motor Activity

10:40-11:10     Arts & Crafts

11:10-11:15      Prepare for Dismissal

11:15-11:30      Dismissal

11:15-3:00        LUNCH BUNCH (OPTIONAL)

11:30-12:10      Free Play

12:10-12:40      Lunch

12:40-1:30        Outside Play

1:30-2:45          Student Activities (computers, puzzles, dress up, board games, movie or craft)

2:45-2:50          Prepare for Dismissal

2:50-3:00          Pick up in Parish Hall Vestibule
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ABSENCES

If a student is absent, the parent or guardian must notify the school office by 8:30 am.  All student absences that remain unreported by 8:30 am will be verified by the school office.  The student must provide a written note from home on the day the student returns including the student’s name, date of absence, reason for absence, and signature of parent or guardian.  Illnesses exceeding 3 consecutive days must be verified by a physician.  Students with chronic medical conditions should have a physician’s statement on file with the school.
CHILDCARE

Our Lady of Fatima Parish School offers an optional early arrival program from 7:30-8:00 each morning in the classroom.  There is no fee for this program.

In addition, a child care program is also offered from 11:15-3:15 each day.  The program will be a less structured environment, giving your child an opportunity for free play, crafts, rest time, games and computers.  The fees for this program are included in the yearly tuition rates for the full day program.  For enrolled families who may only need the program on rare occasions, this program is available on an “as needed” basis for $10 per use. 

Extended care beyond 3:15 each day is available through our After School Program for an additional charge of $7 per day.

CLOSING OF SCHOOL

Our Lady of Fatima Parish School will follow our own schedule for closings and delays.  Please watch the television or listen to the radio by 7:00 am.  If there is a delay or closing for Our Lady of Fatima Parish School, Pre-school will not be in session for that day.
If school remains open and a parent/guardian believes for whatever reason that it would not be safe to bring their child to school on that day, the parent/guardian should contact the school’s office and notify the staff of the absence, which will be considered excused.

Sometimes when weather conditions worsen during the school day, it may be necessary to close school early.  There is no time for students to use the phone.  This is when we implement our Emergency dismissal Policy.  For this reason, it is imperative that we have an updated copy of the Emergency Dismissal Form on file for every student.  Please listen to the local radio and television stations concerning Our Lady of Fatima Parish School delays or closings.  Please do not call the school, parish office, teachers, or Principal, but listen to the radio or TV.
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DISCIPLINE

The behavior expectations for the Pre-K 3 and Pre-K 4 year olds are as follows:

1.  Keep hands, feet and objects to yourself

2.  Patiently wait your turn

3.  Share

4.  Treat property with respect

5.  Do not talk while someone else is talking

6.  Use inside voices

7.  When a problem arises, use your words

8.  Listen carefully to directions

9.  Be responsible  and help in clean ups

10.  Stay with your group

Positive behaviors are recognized and encouraged.  When a behavior challenge occurs, the teaching staff will redirect the child to alternative behavior and/or encourage the child to come up with a more suitable behavior.  Teachers will speak so that the child understands that feelings are acceptable, but inappropriate behaviors and actions are not.  More serious misbehaviors may result in the temporary restriction from activities.  Students will be placed within the sight and hearing of a staff member and the restriction period will be no longer than one minute for each year of a child’s age.   

If a child’s misbehavior becomes repetitive, a behavior management plan will be developed with full parental participation in the development of the plan. 

DRESS CODE

Children should be dressed suitably for various activities.  Sneakers or sturdy rubber soled shoes should be worn each day.   Outdoor weather will be enjoyed on dry days when the temperature is above 40 degrees.  Shoes such as flip-flops or clogs will prevent your child from using the outdoor equipment.

DROP OFF / DISMISSAL

All students MUST be signed in and out each day using the pre-school’s ‘Drop off and Pick up’ log located at the entrance of each classroom.  This West Virginia licensing requirement must be fulfilled by each parent responsible for the collection of their child(ren).  There will be no exception to this policy.
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HEALTH ISSUES/ACCIDENT-INJURIES

While we attempt to enforce rule to protect the children at all times, accidents do occur.  Minor cuts or abrasions will be treated in the office.  More serious accidents will be handled in the following manner:

1.  Parents will be notified.

2. If parents cannot be reached, then the person(s) listed as the Emergency contact will be called.

3. If necessary, the principal will contact the family physician on the medical authorization form to determine what must be done to best aide the child.

4. For more serious accidents, an ambulance may be called.

Children with severe cold, coughs, high temperatures, vomiting and/or other signs of illness should not be sent to school.  If a child has a temperature, diarrhea or vomiting, they must remain home 24 hours after the last episode.  If a child becomes ill at school, parents will be notified to come to the school and pick up their child.

LUNCH BUNCH

Our Lady of Fatima has partnered with Sodexo Food Service to provide balanced and nutritious lunches to our students.  Costs and lunch options will be communicated to parents in a timely manner.  Costs are determined by current market prices.  Parents will be billed each month through Option C.
MEDICATION

Any student requiring the use of a prescribed or non-prescribed medication during the school hours must have a signed medical authorization on file from the physician for prescription medicine or parent for non-prescription medicine.  No medication, including cough drops, should be given to the student to take during the school day without this authorization.  All medications are kept locked in the school office.

PARTIES

Pre-school students love to celebrate birthdays!  Parents may send in birthday cupcakes or similar treats if a prior request is made to the classroom teacher.  However, due to food allergies and sensitivities, Our Lady of Fatima asks that you do not send any peanut products for snacks or birthday treats.  Treats may be given directly to the teacher or to the office.
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PRAYER 

Parents, teachers, and other adults should witness to the children of our school community a rhythm of prayer as part of their commitment to Jesus and His Church.

The teacher attempts to provide a prayerful quiet atmosphere where the spirit of prayer can be touched and expressed and where a positive attitude of prayer is enriched.

Students join in prayer in the classroom at the opening of the school day, before lunch, and before afternoon dismissal.  These normal prayer opportunities are to strengthen the relationship of the student to God, to the school community of faith, and to oneself.

The traditional prayers of the Church are taught to the children according to the guidelines of the Diocese of Wheeling-Charleston.
STEWARDSHIP
At Our Lady of Fatima Parish School, we strive at all times to develop young people of character.  At the heart of Christian character formation is the understanding that we are all meant to serve God by serving others, especially the least among us.  As such, students at all grade levels participate in age appropriate service projects throughout the year.  Preschool level activities will include craft projects meant to give 

cheer to ill or otherwise needy people in the tri-state community.  Students are given the opportunity at a young age to practice the virtue of stewardship and to develop the understanding that we are all called by God to respect and be responsible for our sisters and brothers.
STUDENT PROGRESS
In the Pre-K program for both three and four year-olds, teachers will send home a weekly newsletter.  The newsletter will contain information about skills being taught, upcoming events and general classroom news.

A skills checklist will be posted on Option C quarterly.   For each skill taught through the curriculum, students will receive a rating of Mastery, Proficient, Progressing or Needs Improvement.
SUPPLIES

There will be a $130 pre-school fee charged per student.  Pre-school staff members will ensure that each student receives appropriate and adequate supplies throughout the school year.
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VOLUNTEERS

Parent and grandparent volunteers are a vital part of any Catholic School.  These volunteers enable us to offer many advantages to our students that we would not be able to offer otherwise.  You are urged to give of your time and talents in a positive way.  Please contact the office or your child’s teacher to find out about volunteer opportunities in the school and classrooms.
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