
 
 
 
Dear Parents and Students, 
 

We are very happy to have you as a member of the St. Francis 
Xavier School community, and we are pleased to send you our School 
Directory and Handbook. 
 
 Our Handbook not only gives the policies and practices for daily life at 
our school, but also offers information that will familiarize parents and 
students with our school philosophy, organizations and activities. 
  
 Please review this booklet and read together as parent and child 
those sections that apply most particularly to the student's life at school and 
to the ways in which the school and the family work together to nurture and 
to educate the students.  Please let us know when you have questions or 
concerns.  When we work together with shared expectations and values, 
we create a loving environment for learning and growing. 
 
     God bless you, 
 

 
 
     Nathan Wright, III 
     Principal 
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SAINT FRANCIS XAVIER SCHOOL 
   871-1687 

 
School Hours:     Monday   (8:00-2:00 p.m.) 

       Tues- Fri  (8:00-3:00 p.m.) 
 
  Office Hours:    7:30 a.m. - 3:30 p.m. 
  School Mass:    Wednesday - 9:00 a.m. 
  School Colors:    Red and White 
  Website: www.saintfrancisxavierschool.com 
 

FACULTY AND SCHOOL PERSONNEL 

   
PRINCIPAL:  Nathan Wright, III 

 
Administrative Assistant:  Mrs. Vickie Battles 
Director of After School Care:   Mrs. Debbie Layton  
Kindergarten:    Miss Mariana Ghossein 
Kindergarten:    Miss Rachel Noto 
First Grade:     Mrs. Julie Cannova 
Second Grade:    Mrs. Marie Hayes 
Third Grade:    Mrs. Sue Day 
Fourth Grade:    Miss Mandy Donaldson 
Fifth Grade:      Mrs. Jennifer Dunn 
Sixth Grade:    Mrs. Jean Lindquist 
Seventh Grade:    Ms.  Jeannie Walker 
Eighth Grade:    Mrs. Emily Bazeddi 
Computer Education:   Mrs. Elizabeth Gonzalez 
Health & Physical Education:  Mrs. Rachel Fallin 
Art:       Miss Patty Rudnicke 

         Spanish:       
        Librarian:      Mrs. Marci Garcia 

         Counselor:     Mrs. Sarah Hart 
        Custodian:     Mr. Willie Thomas 

Maintenance:    Mr. John Blue 
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COMMITTEES 

 
The following is a list of the Home and School Association committees, 
chairpersons, and a brief description of each committee: 
 
USED BOOKS Angie Dailey, Katie Fleming-Coordinating used 
& UNIFORMS: book and uniform sales. 
 
HELPING HANDS: Contact School Office 
 
HOSPITALITY: Home & School Association - Coordinating 

refreshments for Home and School meetings and 
special events. 

  
NURSERY: Debbie Layton - Organizing of child care during 

Home and School meetings and other activities. 
 
PLAYGROUND    David Driver & Nathan Ladner-Coordinating                                    
MAINTENANCE : improvements to the school playground. 
 
PUBLICITY: Nathan Wright & Staff - Publicizing our school & 

school events among the school families, parish 
and community. 

 
ROOM MOTHERS: Tonya Balducci - Coordinating room mothers for 

each class.  Room mothers coordinate volunteer 
help for teachers, class parties and other events.  

 
ENDOWMENT/  School Advisory Board 
DEVELOPMENT:  
 
NEWCOMERS:   Room Parents-Welcoming new SFX families into 

the school. Calling the families to welcome them. 
Answering any questions new families may have 
about our school. 
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PLAYGROUND  Head Room Mothers for each grade. Responsible  
SUPERVISION for coordinating and scheduling parent volunteers 
COORDINATOR:  to help teachers with lunch and playground 

volunteers. 
 
RECYCLING:        Aluminum Cans ï Jeremy Fleming  
  
MAJOR SCHOOL Cortney Burell- Coordinating and  
FUND RAISER organizing school fund raiser events with 

Home & School Association Executive Board. 
   
BOX TOPS Susanna MartinezïOrganizing and submitting Box 

Tops for Education Program 
 
TELEPHONES & School Office  - Organizing and scheduling the  
INK CARTRIDGES pickup of collected cartridges and cell phones. 
 
 
  

         REMEMBER TO RECYCLE 
 

Aluminum cans    Newspapers 
Box tops for Education          Printer cartridges                       
Campbell Soup Labels          Cell phones 
 Nestle Bottled Water Labels 
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ACCREDITATION 

 
St. Francis Xavier School was accredited by the State of Alabama on 
May 19, 1975 under the leadership of Ms. Jeanne Averhart, Principal. 
 
In 1978 St. Francis Xavier School was accredited by the Southern 
Association of Colleges and Schools (SACS) under the direction of Sister 
Mary Stella Williams, O.S.B. Principal. 
 
In 2010, the Diocese of Birmingham Catholic Schools received SACS 
accreditation as a system.  St. Francis Xavier continues its SACS 
accreditation under this new model. 
 
  

STATEMENT OF PHILOSOPHY 

 
St. Francis Xavier School is a Catholic elementary school in the Diocese 
of Birmingham in Alabama.  By its total design and operation, St. Francis 
Xavier School fosters the integration of religion into all aspects of learning 
and living. 
      
The school recognizes all students as children of God with unique 
potentials.  In addition the students are members of ever enlarging groups 
beginning with the family and moving out into society.  In cooperation with 
the family, the school seeks to guide and direct the students in the 
development of their unique potentials.   A well-balanced academic 
program is directed toward spiritual, intellectual, emotional, moral, 
physical and cultural growth so that the student can make moral 
judgments and be of service to their families, their Church, their 
communities, and their nation.  This service reflects an awareness of the 
rights, obligations, and responsibilities of the members of a democratic 
society. 
   
The learning experiences are within a structured academic program 
which stimulates creative growth and understanding of basic values 
leading to the development of the skills necessary for living in today's 



 9 

world.  These learning experiences seek to inculcate self-discipline, self-
respect, honesty and respect for the dignity and rights of others.  All 
aspects of the school environment have been impacted by the changes in 
family structure and the current economic conditions. 
 
St. Francis Xavier School strives to create a Christian educational 
community where human knowledge enlightened by faith, is shared by all.  
The faculty, the parents, and the students will continue to grow in a 
Christian atmosphere of love supported by guidance and discipline. 

 

STATEMENT OF OBJECTIVES 

 
Recognizing the dignity of each individual, St. Francis Xavier School 
believes that every person deserves the best possible education, one 
which is suited to their special needs and one which is thoroughly 
Christian.  Changes in society, living patterns, and economic conditions 
have affected student motivation and readiness to learn and the school's 
objectives must reflect this. 
 

A. Provisions for Spiritual and Moral Needs 
 

1. To provide a well-planned religious instruction program in 
each grade. 

 
2. To maintain an atmosphere conducive to the development of 

Christian   values that will influence the student throughout 
life. 

3. To provide for regular participation in liturgical and para-
liturgical celebrations. 

 
4. To encourage participation in all aspects of Parish Life. 

 
5. To enhance relationships between students in the Parish 

School of 
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 Religion and the Parish School. 
 

B. Provisions for Intellectual Needs 
 

1. To emphasize the mastery of basic skills. 
 

2. To individualize our programs to better accommodate each 
person's capacity for learning. 

 
3. To create a learning environment that stimulates the 

development of an inquiring mind. 
 

4. To evaluate each student's growth and achievement regularly. 
5. To work with parents of primary grade children to ensure 

optimum school readiness. 
 

6. To provide information, assessment and referrals for students 
with possible learning or emotional disorders. 

 
 

C. Provisions for Emotional Growth 
 

1. To assist each student in the development of a good self-
image. 

 
2. To provide activities within the school that give the students 

opportunities to succeed. 
 

3. To establish an atmosphere that provides a feeling of security 
at school. 

 
4. To recognize the differences between children and accept 

children as they are. 
 

5. To acknowledge effort and work consistent with ability. 
 

6. To maintain discipline in such a manner that students 
understand that freedom involves responsibility and that self-
control is a necessary attribute for personal development. 
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7. To provide support for students and parents experiencing 

single parenthood. 
 

D. Provisions for Social and Cultural Needs 
 

1. To develop citizens who will understand and perpetuate the 
basic values of our democracy and will carry with them a deep 
sense of loyalty and pride in the United States of America. 

 
2. To provide opportunities for children to observe democratic 

living in the school community. 
 

3. To encourage a strong sense of belonging to the school and 
community. 

 
4. To form a sense of social awareness and responsibility in all 

areas of life, so as to enable the student to achieve future 
goals beyond elementary school. 

 
5. To establish a sense of civic responsibility through a good 

understanding of our social institutions and their purposes and 
contributions. 

 
6. To instill a sense of acceptance and appreciation of all 

cultures. 
 

7. To furnish opportunities for aesthetic development through 
cultural activities supplementary to the regular curriculum. 

 
8. To encourage the family to participate in school functions, to 

help with school projects and to serve as resources.   
 
E. Provisions for Physical Needs 

 
1. To maintain a well-balanced program of physical fitness. 

 
2. To provide organized sports activities appropriate for each 

grade level. 
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3. To establish free play periods. 

 
4. To create an environment that is sufficiently comfortable to 

allow optimum achievement of student and teacher potential. 
 

5. To provide screening, as necessary, to protect and encourage 
healthy physical development. 

 

ADMISSION AND TUITION POLICIES 

 
Catholic Schools shall admit that quality of student who will profit most 
from the school program and the number of students that available space 
and the school program will best serve.  No discrimination is made on the 
basis of race, creed, or national origin.  Non-Catholic students are 
considered on a space-available basis. 
 
It is also the right and duty of the parochial schools to decline the 
application of students who do not meet the diocesan standards of 
achievement and behavior. 
 
Certificates and Forms Required 
 

1. Birth and Baptismal Records 
2. Social Security Number  
3. Updated Alabama Immunization Forms 
4. Parish Membership Verification 
5. Previous Report Card 

 
Acceptance Policy for New Students 

 
1. Registration fee has been paid 
2. Application Form has been completed 
3. Birth and Baptismal records have been received 
4. Social Security Number is registered 
5. Required Alabama immunization forms have been received 
6. School transcripts, report card and all school records have been 

received and are acceptable 
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7. Any testing results, if requested, have been received 
8. Parish membership has been verified 

 
 
 
 
Order of Priority for Acceptance 
 

1. Parishioners with students presently enrolled in St. Francis 
Xavier School 

2. Parishioners who are registered and actively participating in the 
parish.    

3. Non-parish families with students presently enrolled in St. 
Francis Xavier School 

4. Catholic families from other parishes  
5. Non-Catholic families 

 
*** If there are more applicants for enrollment than space available for 
parishioners, then priority will be based on the date of the family's 
registration in the parish, in conjunction with meeting the definition of 
parishioner, as stated above. 
 
Age Requirement  
 
St. Francis Xavier School follows state law for school admission.  A child 
must be five years of age on or before September 1st to enroll in 
kindergarten and six years of age on or before September 1st to enroll in 
Grade 1. 
 
Religion 
 
Because we are a Catholic school, curriculum requirements call for all 
students to participate in religion classes.  During the school year, 
students are required to participate in specific religious activities and 
services. 
 
Tuition Fee 
St. Francis Xavier School will charge a tuition fee for students attending 
school.  This fee will be determined by the School Advisory Board, 
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approved by the Pastor, and published in the spring prior to the new 
school year. 
 
Kindergarten Registration 
 
Kindergarten registration is held in the month of January, usually the 2nd 
week of the month.  Announcements for registration are given weekly in 
the Church bulletin beginning in November.  A non-refundable registration 
fee is required at the time of registration. 
 
Pre-registration for Students Presently Attending St. Francis Xavier 
School 
 
Pre-registration for students presently attending St. Francis Xavier School 
is held in the month of January, usually the 3rd week of the month.  A pre-
registration fee is required at that time in order to hold a student's place 
for the next school year.  Pre-registration rates are determined by the 
administrator in consultation with the School Advisory Board and are non-
refundable. 
 
Tuition 
  
Payments for tuition, registration, activity and book fees, must be made on 
schedule and in a responsible manner so that the school can meet its 
monthly financial obligations. 
 
Saint Francis Xavier Catholic School has adopted the following policies 
regarding the payment of tuition: 
 
1) Full tuition can be paid directly to the office if done so by August 5th of 
the school year. 
 
Or 
 
2) Payment plans are available through FACTS. 
 
For those enrolled in the FACTS tuition payment plan, there are several 
options for your convenience. 
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1. Monthly Automatic Draft- payment will be deducted from a 
designated account on the 5th or 20th of the month (11 payments 
begin July, 10 payments begin August). 

 
2. Semi-Annual Automatic Draft- 1/2 payments will be deducted from 

a designated account on August 5th and January 5th. 
 
Those families who are behind on their tuition payment for whatever reason 
or who know that they are not going to be able to pay their next  tuition 
payment must meet with the principal. 

 
Consequences of Non-payment 
 

 Students of families who are behind on tuition payments 60 days are 
not allowed to class unless an agreement has been made with the 
principal, or the balance is brought current. 

 

 Student report cards and records will be held at the end of each 
quarter if a family has a delinquent account.  No records will be 
released until the account is current. 

 

 8th graders must be have an up to date and current balance to 
graduate. 

 

 No account balance will be carried to the next school year. 
 

 Failure to meet the financial obligations of the school may result in 
student withdrawal from the school.  This decision will be made by 
the principal in consultation with the pastor. 

 
Any school account check that is returned for insufficient funds will be 
assessed a fee. Any family giving an insufficient check during the school 
year may be required to make all future payments in the form of cash, 
money order or certified check. 
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MISSION AND PURPOSE OF THE 

ST. FRANCIS XAVIER SCHOOL ADVISORY BOARD 
 
The mission of The Board is to minister to the needs of the Parish 
School by advising the Principal of the school and the Pastor of the 
parish in providing the best possible Catholic education for the students at 
St. Francis Xavier School in cooperation with the Diocese of Birmingham. 
 
The purpose of The Board is: 
 

a. To encourage parental participation in Catholic Education; 
 

b. To provide stability for the future by setting short and long term 
goals and evaluating past performance; 

 
c. To deal with the financial needs of today and planning for the future; 

 
d. To develop, promulgate and evaluate policies; 

 
e. To promote the mission of the school in public forums; 

 
f. To allow the principal more time to serve as an educational leader; 

 
g. To serve as a conduit of communication between Pastor, Principal, 

parents, and parish; 
 

h. To provide parents a sense of ownership in the school. 
 

PURPOSE OF THE HOME & SCHOOL ASSOCIATION 

 
The Home and School Association is essentially a service and 
information organization.  The purposes of this association are 
 

1. to foster cooperation and communication between parents and 
faculty for the welfare of the students; 

2. to promote programs that are beneficial to the student body both 
on an educational   and spiritual level; 
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3. to embrace and communicate the values of Catholic school 
education; and 

4. to encourage and support parents in the choice of Catholic 
school education for their children. 

 
(St. Francis Xavier Home & School Association 

Constitution, November 1990) 
 
Each school shall have a Parent/Teacher Association whose major 
function is to foster cooperation and communication between parents and 
teachers for the welfare of the students. 
 
 
Policy-Administration Handbook 
Catholic School Office Diocese of Birmingham 
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ST. FRANCIS XAVIER SCHOOL HANDBOOK 

 
St. Francis Xavier School seeks to provide an atmosphere of learning and 
growth within the context of a Christian environment.  The school 
endeavors to nourish not only the academic, but also the spiritual, social, 
physical and emotional growth of each individual child.  In order to 
accomplish these goals the administration, faculty, parents and child must 
all work together.  Only through open communication and coordination can 
the home and school best facilitate the development of each child's full 
potential. 
 
    
    ñWorking With Parentsò 
 
As the primary educators of their children, parents/guardians freely make 
the choice of a Catholic education for their sons/daughters.  Registration at 
St. Francis Xavier School is an agreement by the parent/guardian to accept 
and abide by the rules and regulations of the institution and to support its 
philosophy of education. 
 
A cooperative relationship between the St. Francis Xavier School personnel 
and a parent/ guardian is essential for the overall education of a student. It 
is critical that a cooperative relationship be maintained through constructive 
dialogue with the parent/guardian. 
 
If a parent/guardian refuses to abide by the rules and regulations of  St. 
Francis Xavier School or by word or action is unsupportive of its goals or 
otherwise fails to meet his/her obligations under school/center or Diocesan 
policies, the administrator may require the parent/guardian to withdraw 
his/her child or children from St. Francis Xavier School. 
 
Additionally, parents/guardians will be held to the same standards of 
respect as students are in regards to their interactions with administrators, 
teachers, staff, and students. 
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Responsibilities--School, Parent, Student 

 
The school, the parent, and the student each have roles to accomplish 
common goals. 
The School is responsible for: 
  
× offering opportunities to learn by using a variety of materials, 

techniques, styles 
× advising students, parents, and faculty of expected behaviors and 

consequences for unacceptable behavior 
× discerning and communicating with parents about the student's 

progress and needs 
 
The student is responsible for: 
 
× attending school on time, ready to participate in the day's activities 
× contributing to the learning environment through 

attentiveness and participation 
× behaving in the expected manner 
× facilitating communication between home and school by delivering 

messages between the two  
× involving parents in his/her school life by talking with parents. 

 
The parents are responsible for: 
 
× meeting the child's basic needs so that the child can be alert and 

open to learning at school 
× ensuring that the student gets to school on time 
× providing a suitable environment for study and homework, including 

parental attention and help as needed and when appropriate 
× demonstrating to the child excitement about learning and the 

importance of education 
× supporting teachers and principal in their decisions and talking with 

them, and the child when appropriate, to work through problems 
× modeling responsible behavior by following through on 

communications from school 
× participating in school activities as appropriate and when possible. 
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Attendance 

 
Students are expected to attend school all day every day that school is in 
session.  Students need to be in school to do their best work, to have the 
advantage of the day's learning experiences, to have the best opportunity 
to know of assignments and schedules, to develop a conscientious attitude 
toward work responsibilities. Because of the importance of school 
attendance, please make doctor, dentist, and other appointments and 
family travel plans that do not conflict with school attendance. 
 
School Hours 
 
7:30 First bell rings -supervision on the paved play area begins.  

Students who arrive before are in Before School Care. 
7:40 Second bell rings - students line up and walk quietly to 

classrooms.  Students who arrive between 7:40 and 8:00 
should go directly to classrooms. 

7:55  Third bell rings. This is a warning bell.   
8:00 Tardy bell rings.  Students who arrive after this bell are 

tardy. 
  3:00  Dismissal (2:00 on Mondays) 
  3:15 (2:15 on Monday) Safety patrol and teacher supervision are 

over.  Students who are not picked up by 3:15 will be taken 
to After School Care.  Parents will be charged for this service. 

    
 The office is closed to visitors from 1:40-2:15 on Mondays, and 2:40-3:15 
on Tues.-Fri. to accommodate carpool. No early checkouts during this time 
(Except emergencies). 

Absence 

 
Absence is sometimes unavoidable.  If your child has fever or other 
symptoms of illness, please keep him/her home until the symptoms are 
gone.  A student who is absent 20 or more days is in danger of repeating 
the grade; this decision is made by the principal. 
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Reporting Absence:  When a student will be absent for all or part of 
a day, the parent must call the school office (871-1687) before 8:00 a.m. to 
report the absence. 

 
Tardiness:  Students are considered tardy after 8:00 a.m.  The 

parent or driver is required to bring the student(s) to the office and sign the 
student(s) in.  The student will receive a note that admits him/her to class.  
After 9:45 a.m. students are considered ½ day absent.   
 
Tardies are Class II violations, and accrue the following 
consequences in a quarter. 
 
An unexcused tardy = 1 Class II warning 
Six tardies   = 1 Class II offense 
1st Class II offense = After School Detention for one hour 
2nd Class II offense = After School Detention for one hour 
3rd Class II offense  = 1 day In School Suspension 
  

Early check-out:  When a student will be checked out early, please 
advise the school as soon as possible by note or phone.  Before the 
student can leave the school, the parent must sign him/her out at the office.  
Before the student can be readmitted to class, the parent must sign him/her 
back in.   

 
  Half-day/Full-day absence:  When a student misses 1 hour and 45 
minutes to 3 hours and 30 minutes during any part of the day, the student 
is one-half day absent.  When a student is absent more than 3 hours and 
30 minutes, he/she is absent for the full day.  (Alabama School Policy) 
  

Absences:  The following are examples of excused absences:  
injury, illness, legal quarantine, death of immediate family member, 
inclement weather in which there is danger to the student in attending 
school, emergency or other conditions as determined by the principal.  
Absences which are unexcused will be handled by the principal.   
 
Students who are absent more than 20 days will repeat the grade.  
Exception to this rule requires the approval of the principal. 
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Returning to School: When returning to school, the student must 
bring a note from the parent explaining the absence. 

 
Work missed during absence:  The student is responsible for 

completing all class work, tests, homework, projects and worked missed 
during an absence.  Work assignment sheets and books for absent 
students may be picked up at the office at the end of the day, no later than 
3:15 p.m.  In order to do this, the parent sends a note or calls the school 
before 10:00 a.m. to let the teacher know to have the materials ready.  If 
the student cannot complete work at home, the teacher provides a 
reasonable time after the student returns for him/her to complete work 
including tests, reports, and projects. 

Behavior, Discipline, Code of Conduct 

 
Expected Behavior 
 
All students are expected to behave in a courteous and Christian manner.  
Behavior must ensure the safety and health of all students,  enhance the 
learning environment and encourage self-control and self-discipline.  
Teachers, parents, principal and, increasingly, the student must 
communicate and work together so that behavior will be within accepted 
limits. 
 
Specifically, students are expected to: 
 

1. come to school dressed in the school uniform, prepared for the 
day and ready to participate; 

2. speak and act in a respectful and courteous manner; 
3. help keep grounds, buildings, furnishings and materials clean, tidy 

and in good repair; 
4. listen and attend to instruction and participate in all activities; 
5. proceed calmly and quietly from place to place; 
6. adhere to teacher's standards for behavior appropriate for 

different places and activities; and 
7. obey the specific instructions of the adult in charge. 
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Discipline 
 
Each of the behaviors listed below would jeopardize safety or inhibit the 
teaching-learning process.  Other inappropriate behavior will be considered 
violations of the school code of conduct.  To help all students develop 
appropriate standards of self-discipline, students will be disciplined in a 
reasonable and fair manner with regard to inappropriate behavior.  When a 
student's behavior requires discipline, parents may be called for or request 
conference.  Parents and students are personally, including financially, 
liable for any serious misbehavior that results in damage to property of the 
school or of an individual or that is school related.   
 
For any violation of the code of conduct, the student may receive a Class I 
warning.  Three Class I warnings during a grading period will result in a 
Class I offense.  More serious infractions may call for an immediate Class I 
offense without warning. For chronic violation of the code of conduct or for 
very serious or aggravated violations, a student may be given an in-house 
suspension or home suspension.  
 
 The types of discipline are as follows: 
 
CLASS I 
 

1. Warning:  For serious or repeated misbehavior, notice in writing 
signed by teacher; parents review and sign; student brings the 
notice to the teacher the next school day. 

 
2. Offense:  For more serious misbehavior or for three warnings in 

one grading period; notice in writing signed by the teacher and the 
principal; parents review and sign; student brings the notice to the 
teacher the next school day. 

 
3.  Detention: Staying after school for a designated amount of time, 

supervised by a teacher.  (Parents will be notified prior to a 
student receiving an after-school detention.) Two offenses in one 
quarter equals an automatic detention. A third offense equals an 
In-School Suspension. Any subsequent offense within the same 
quarter will result in an At-Home Suspension. 
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4. Suspension:  In-house or home suspension will involve 
consultation with the parent.  The length of any suspension will be 
determined by the principal (school administration). 

 
a. In-house suspension:  for chronic or aggravated violation of 

the code of conduct; notice signed by teacher and principal 
sent home with student; parents review and sign; student 
brings the notice the next school day.  The suspended 
student is assigned to an area in the school for the duration 
of the suspension. The student is not allowed to leave that 
area without permission. Three (3) offenses or more in one 
quarter equal an In-School Suspension. 

 
b. Home suspension:  A student whose behavior is disruptive in 

school may be suspended from school.  The parent or 
guardian will be notified. 

 
5. Probation:  Academic or behavioral probation will be decided by 

the principal in consultation with the parents and teacher. 
 

6. Expulsion:  The principal in consultation with the pastor makes the 
final decision if a student is to be dismissed from school. 

 
7. Other appropriate measures such as time out, writing an essay, 

etc., may be used by individual teachers for corrective measures 
for reinforcing positive behavior. 

 
8. Parental conference:  Teachers or parents may at any time 

request a conference to consider troublesome behavior.  It may 
be appropriate for the student or the principal or both to be 
included in the conference. 

 
CLASS II 
 
Class II warnings and offenses do not accrue the same as Class II.  For 
explanation, please refer to ñAbsenceò and ñSchool Dress Code and Policyò 
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Code of Conduct 
 
The following will call for a warning:    
 

1. uniform violation (Class II) 
 

2. failure to complete and return assignments as requested by 
teacher 

 
3. failure to bring necessary materials to class 

 
4. failure to have papers/communications signed by parents and 

returned promptly 
 

5. bringing non-school items, such as: radios, tapes, CD players, cell 
phones,  comic books,  unsuitable magazines or books, games, 
toys, dolls, etc., without the teacher's permission (any item not 
deemed appropriate by the faculty or staff) 

 
6. selling any items without the principal's permission 

 
7. littering 

 
8. inappropriate running, pushing, shoving, yelling, playing roughly 

 
9. inappropriate display of affection 

 
10. excessive talking or distracting behavior 

 
11. not taking care of school property 

 
12. drinking or eating outside of lunchroom without permission 

 
13. unexcused tardy (Class II) 

 
14. all drink machines are off limits to students during school hours 

 
15. any other behavior which is not acceptable for school 
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The following will result in an immediate offense without warning. 
 

1. Disrespect to anyone 
 

2. Disobedience to anyone in authority. 
 

3. Abusive or inappropriate language, verbal or non-verbal 
 

4. Dishonesty regarding school work or behavior 
 

5. Throwing objects - inappropriate behavior which could cause 
harm or destruction to others 

 
6. Chewing gum anywhere on school grounds (including field trips) 

or campus 
 

7. Any other more serious behavior which is not acceptable for 
school 

 
8. Violation of the schoolôs Acceptable Use Policy (Technology) 
 
9. Violations of the Diocesan Policy on Inappropriate communication 
 
10. Writing in/on, or purposefully damaging school owned textbooks, 

or book covers. 
 
The following will result in immediate suspension. 
 

1. Acts which deliberately cause serious harm to others 
 

2. Destroying other's property 
 

3. Vandalism 
 

4. Leaving school without permission or being properly checked out 
 

5. Truancy 
 

6. Constant disruptive behavior 
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7. Drugs, tobacco or alcohol 

 
8. Possession or discharging any dangerous weapons or devices in 

the school building, campus, or any related school function.  
Students may not bring pocket knives or any other harmful 
weapon to school.    

 
9. Other inappropriate behavior as determined by the principal. 
 

Suspension and Expulsion Appeals Process (Diocesan Policy) 
 

It is the expectation of the Diocesan Catholic Schools that students will 
behave according to the policies, rules, and regulations of the schools in 
which they are enrolled. When the rules are violated, the school will impose 
reasonable disciplinary measures within the established authority of the 
school so that students are treated with fairness and firmness. 
 
The classroom teacher is the primary disciplinarian in the classroom. When 
it is deemed necessary for the classroom teacher to take extraordinary 
disciplinary action, the behavior of the student and the recommended 
action will be reviewed by the person(s) responsible for student discipline 
and knowledge of school policy and implications. This person will probably 
be the Dean of Students, Assistant Principal or the Principal. 
 
After a thorough investigation is conducted, and it is determined that more 
severe action is appropriate, such as suspension and/or expulsion, the 
following procedures will apply: 
 
(A) Suspension: 
 
When it becomes necessary to suspend a student because of a disciplinary 
problem or a violation of school regulations, the appropriate school authority 
will notify the student and the studentôs parent or legal guardian immediately 
by telephone and in writing by registered mail no later than three (3) school 
days after the incident. The Principal is the appropriate authority when 
communicating a suspension to the parent or legal guardian. An appeal of 
the decision must be made by the parent or legal guardian to the Principal 
no later than three (3) school days after notification. The final decision to 


























































