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SCHOOL CALENDAR
2009 - 2010
AUGUST



24
Opening Night/Meet the Teacher Night – 6:30 p.m. – 8:00 p.m.
26
First Day of School

28
Opening All School Mass

SEPTEMBER 



  7
Labor Day - NO SCHOOL






 23
Picture Day





 24
Interim Reports
                                                          16 – 29
Magazine/Gift Sale 
OCTOBER


         1 - 22
Terra Novas






  3
Spaghetti Dinner





         8 & 9
No School – Teacher Prof. Dev. Days






 30 
End of 1st Quarter

 30
Halloween Parties  – All School Mass
NOVEMBER


      
  11
Picture Retakes





  12
Report Cards

      19 & 23 
Parent Teacher Conferences - 3:30 - 7:30 p.m.

                                                                   25
Conference Make – Up Day – No School

       25 - 27
Thanksgiving Break - NO SCHOOL

DECEMBER



   6
St. Nicholas Day

   8
Feast of Immaculate Conception-All School Mass

 10
Interims






 21
Advent Liturgy






 22        Art Reach presents “Fantastic Toy Shop” at 10:00 a.m.




               23- Jan. 3
Christmas Vacation - NO SCHOOL

JANUARY



  4
School Resumes

15
End of 2nd Quarter

18
Martin Luther King Day - NO SCHOOL

28
Report Cards

                                                   
     24 – 30 
Catholic Schools Week 
FEBRUARY



 11
Conferences – 3:30 – 7:30 p.m.

 12
Valentine Parties
                                                                  15
President’s Day – SCHOOL IN SESSION




     
 17
Ash Wednesday – All School Mass





 18
Interim Reports

MARCH


      24 – 26
Camp CampbellGard – Grade 7




      24 – 26
Woodland Altars – Grade 6
 26
End of 3rd Quarter

 31
Spring Pictures
APRIL



        
    1
Report Cards
            2 - 9
Easter Break






  17
Spring Dinner & Auction

MAY




    2
First Communion






    6
Interim Reports

  14
May Crowning
                                                           15 & 16
Spring Flower Sale

 31
Memorial Day – No School
JUNE 




    2
Field Day

    3
Graduation

    4
Last Day  - All School Closing Mass – Awards
     Carnival  - Report Cards




                                                                       

PHILOSOPHY OF EDUCATION ST. LOUIS SCHOOL

St. Louis, a parochial school in the Archdiocese of Cincinnati, recognizes and supports the importance of parents

as the primary influence in a child’s religious education.

The education of our children grows from faith in Jesus Christ and a connection to various parish communities

to which our children belong.

We believe in emphasizing the development of the whole person and recognizing the dignity, abilities, and gifts

of every child.

Academic excellence is stressed in all curriculum areas.

Saint Louis School Mission and Belief Statements 
Our mission at Saint Louis School is to provide quality religious and academic education, in partnership with parents, which instills Catholic beliefs, focuses on the whole child, nurtures our students and promotes community involvement and service. 
Belief Statements
· We believe Christ is the center of our school.

· We believe it is our ministry to teach as Jesus did, and to provide an opportunity to develop Christian values, experiencing them in community and living them out in service.

· We believe that while parents are the primary educators of their children, faculty members, clergy, as well as the parish community must work together to allow students to develop to their fullest potential and become living, growing members of the family of God.

· We believe the school climate should reflect an attitude of respect and partnership with students, parents, teachers, administrators and the parish community.

· We recognize the diverse needs and learning styles of each student and believe a student’s education should involve the whole child and include spiritual, physical, artistic, technological, cultural as well as academic
opportunities.

· We believe that our goal as educators is to prepare students to excel in their current and future academic endeavors.

· We believe we should integrate learning experiences and foster in the student a sense of responsibility, self-discipline, self-esteem and a love of learning.
ST. LOUIS SCHOOL EDUCATION COMMISSION





Jeff Busam


735-0143 – appointed – 2008

Laura Carlier


625-2505 – appointed – 2006 
Chip Carstens


732-0925 – appointed – 2004
Lisa Fox


625-0260 – appointed – 2007




Valerie Hofmann

735-0078 – appointed – 2008
Jay Scheffter


732-1322 – appointed – 2005




Robert Schrinner                         947-1606 – appointed – 2008     



Jeff Sutton

   1-937-783-2537 – appointed – 2007 
Education Commission

Purpose

The purpose and function of a Parish Education Commission is to hear and respond to the educational proposals and concerns expressed by the parish and school communities.  The Education Commission will establish policies to meet the needs of the parish and school.

Time

Meetings are held the 4th Monday each month.  Anyone wishing to speak at a board meeting should submit his/her request in writing to the president no less than three days before the scheduled meeting.  Consult your monthly calendar for the exact meeting date.

STRATEGIC PLANNING COMMITTEE

The Strategic Planning Committee is a driving force behind establishing long-term goals for the school and making everyday decisions with the future in mind, knowing that no organization that just focuses on the short term will thrive or last forever. The overall goal of the Strategic Planning Committee is to assist Saint Louis School in achieving and maintaining the
maximum enrollment to fill Saint Louis School to capacity, an enrollment of 225 students. 
Three – Fold Purpose
1.  to make Saint Louis School the best it can be … “If you build it; they will come …”
2.  to build awareness about and interest in Saint Louis School in the community

3.  to raise funds through other sources to help the school while we are working to increase enrollment
Please contact the Saint Louis School office if you are interested in participating in this important committee. 
ST. LOUIS SCHOOL PUBLIC RELATIONS COMMITTEE
A Public Relations Committee has been formed in order to promote our school throughout the community.  If you would be
interested in joining this committee, please contact the school office. Marketing Committee Advisors are: Bob and Trina Farrell and Chip Carstens. Members are:   Laura Shoemake - Chairperson, Joy Boland, Jeff Busam, Teresa Fellinger, Lisa Fox, Father Jerry Hiland, Peg Hunsberger, Beth Jasper, Chris Lawrence –WebMaster, Marilyn Melcher, Colleen Reed, Suzanne Rivera, Maria Rutherford, Carrie Smith and Mary Yost.
ST. LOUIS SCHOOL PARENTS’ CLUB
Parents’ Club typically meets the first Wednesday of each month at 6:30 p.m. in the parish office library. If the schedule
changes, parents will be notified.

Parents’ Club – Executive Committee

Mrs. Amy Ayers – President
Mrs. Lisa Busam – Vice - President

Mrs. Mindy Davis – Corresponding Secretary
Mrs. Colleen Reed – Treasurer
Mrs. Jenna Lammers - Secretary
Mrs. Lisa Busam & Mrs. Amy Ayers - Market Day  
Parents’ Club Purpose and Objectives
St. Louis Parents’ Club is a service organization created and maintained in cooperation with, and in support of,

St. Louis School.  The purpose and objectives of the St. Louis Parents’ Club are as follows:

A. To promote the welfare of children and youth in school and community. 

B. To enhance the educational facilities and opportunities of St. Louis School which are not otherwise provided for in the school corporation budgets. 

C. We will promote a positive school community by sponsoring activities and events for the enjoyment of our students
      and faculty. 

All St. Louis parents are encouraged to participate as fully as possible in Parents’ Club functions from time to time throughout the school year.  These functions include:  Spaghetti Dinner, Flower Sale, Children’s Carnival, Bingo Concession, Magazine Subscription Drive, Spring Dinner and Auction, Graduation and Classroom Representatives.                                                                                                                                                                                                                       

Parents’ Club sponsors activities and fund raisers that greatly benefit Saint Louis School. Without the money raised through these events, such as the Magazine Drive, the students and teachers would lose many benefits including field trips, assemblies, spiritual enrichment, and playground enhancement and maintenance. Money raised through the efforts of Parents’ Club has paid for everything from refreshments for sacraments, to teacher appreciation luncheons, teacher enrichment, furniture for classrooms and labs, library books, computer and classroom supplies, playground equipment and maintenance, children’s hymnals, Grade Quick for report cards, Accelerated Reader books, tests and prizes. Parents’ Club contributed to parking lot repaving, carpeting classrooms, and classroom furniture. Without the money from Parents’ Club fund raisers, Saint Louis School would not be the same. Remember, this is YOUR PARENTS’ CLUB and your active support and participation are vital to its success and effectiveness in fulfilling its objectives. 
SCRIP certificates are now being sold through the parish with Mrs. Charlotte Vonderstrasse as chairperson. Please contact her at her email address: stlouisscrip@aol.com.  Of course, this program will continue to benefit the school. 
 
Parents’ Club Activities




Market Day



Ongoing Throughout the Year




Magazine/Gift Drive


September 16 – October 2




Spaghetti Dinner


October 3

 


Spring Dinner & Auction

April 17




Spring Flower Sale


May 15 & 16
Volunteers

St. Louis School will follow the Archdiocesan Decree on Child Protection.  All volunteers must have a criminal background check done through the Bureau of Criminal Investigation and take the Decree on Child Protection workshop.  Please contact the school office for more information.
PARENTS
Parents’ Role

1. Be sure your child attends school daily and is on time.

2. Make sure your child is clean and dressed appropriately.

3. Guide your child from the earliest years to develop socially acceptable standards of 


behavior, to exercise self-control, and to be accountable for his/her personal actions.

4. Teach your child by work and example, respect for the law, for school rules and 


regulations, and for the rights and property of others.

5. Know and understand the rules your child is expected to observe at school and be


aware of the consequences for violations of these rules.

6.      Encourage your child to respect him/herself and others, because, as Jesus said, “You shall love your neighbor as
         yourself.”        (Mark 12:31.)
RELIGIOUS EDUCATION/OBSERVANCES

Philosophy

Parents are privileged to hold the chief responsibility for the spiritual development of their child.  The uniqueness of a Catholic school lies in the fact that it complements the parents’ role of instilling spiritual values.  Christian values become a vital part of the total curriculum.  Every student must participate in formal religious Catholic education.

Mass Schedule

As part of the religion curriculum, every child is expected to celebrate and participate in Mass once a week.  The total school community gathers for liturgy on Holy Days and other special occasions.  The students have an opportunity to plan the liturgy and to participate fully in its celebration.  All students must participate in Mass and all sacramental preparations that
occur during the school day, regardless of their faith.

All grades 1 – 8 will celebrate Mass together each Friday at 8:50 a.m.  Parents are always invited to participate.  If there is

a special “All School Mass” during the week, such as Mass for a Holyday of Obligation, this will replace the Friday Mass. Kindergarten students will participate in Mass several times during the school year, at the discretion of the teacher.

Saint Louis Church celebrates Mass every Thursday evening beginning at 6:30 p.m. All are welcome to attend. When we
plan school events, we should try to avoid scheduling them at this Mass time.
Sacramental Preparation

Students are prepared for the Sacraments of the Eucharist and Reconciliation during the second grade.  The students in grades 3 through 8 are given the opportunity to receive the sacrament of Reconciliation (Confession) during the seasons of Advent and Lent.  The Sacrament of Confirmation is received by the seventh and eighth grade students every other year,
i.e., 2009, 2011, etc.  Parents are expected to participate in their child’s sacramental programs.

PRINCIPAL COMMUNICATION

A monthly calendar and newsletter are sent home on the last Wednesday of each month.  This calendar and newsletter are the PRIMARY means by which we communicate with you.  Please be certain that you receive the newsletter and calendar each month from your youngest child who will have the responsibility to carry it home. The majority of all hand outs and
communications will be sent home on Wednesdays. 

The principal welcomes all communication from parents.  Parent input is always valuable and worthwhile.  If two or more parents have similar concerns, please call the school office to make an appointment so the principal may set aside the
appropriate amount of time and fully discuss the issues.

E-Mail:  We would like to communicate through email whenever possible as a means of saving paper, trees, postage and money for the school. Please be sure we have your correct email address on file. If you do not receive email from the principal, please contact the school office. 
Regulations and Policies:
It is our policy to follow the laws of the State of Ohio as they pertain to minors.  A copy of the appropriate

Ohio laws are on file in the office.

The principal, in conjunction with the pastor and, in matters involving policy, with the Education Commission,

reserves the right to add, modify or delete the rules stated in the handbook.

Parents will be notified in writing of any new procedures.

Handbook Topics:  The following is a list of the basic rules and regulations, which should promote a spirit of cooperation and minimize confusion.  Any questions should be referred to the individual teacher or to the principal.  The following section is arranged in alphabetical order by overall topic. 
ACADEMICS

St. Louis School follows the Archdiocesan Graded Courses of Study in all academic areas.  Parents wishing to review these
curriculum guides may come to the school office.
Reporting Student Progress

Edline:  Every teacher will have an introductory page on the Saint Louis School Edline site where they will be able to list long term assignments, tests and even the URL’s for web sites that could assist your child study for a test or complete an assignment. Parents of students in fourth grade through eighth grade are issued a confidential password that gives them access to their child’s grades online. Teachers will be updating their grades online at least once per week. 
Accelerated Reader/Renaissance Place:  With our new online Accelerated Reader component, parents will be able to access their child’s Accelerated Reader test scores online by using the confidential password assigned to them. 

Report Cards:  Progress reports are distributed four times a year for students in grades first through eighth.  Kindergarten students receive an Individual Assessment Form at the end of the first quarter and receive progress reports for the next three quarters. For kindergarten students, the progress report should be signed and returned to school as soon as possible after distribution. For students in grades 1 through 8, parents may keep the progress report. The signature page that accompanies the progress report should be signed by the parent or guardian and returned to the school as soon after distribution as possible.

The Archdiocese of Cincinnati has revised the approved Archdiocesan Report Cards for grades 1-3 and 4-8.   Using a common progress report form provides consistency and better monitoring of pupil progress.  The progression from primary to middle and upper grade reporting easily follows the natural development of the child.  The schools in the Archdiocese are in compliance with the new state standards from Ohio where accountability continues to be a hallmark.  Consistent report
cards also help reflect the common mission of our Catholic Schools.

Grading Code 4 thru 8

The following objective grading code is provided to assist you in the interpretation of your child’s progress report.
	GRADE

           93-100        A – Superior              70-76  D – Below Average

           85-92         B – Very Good           Below 70    F – Failing

           77-84         C – Satisfactory

               If the subheading is blank, the student meets expectations.
               X indicates improvement needed

               *  Ability Adjusted Curriculum

EFFORT

1 – Satisfactory               2 – Needs Improvement




Progress Code 1 thru 3

Teachers of grades 1 through 3 will grade students using the following designations: O - Outstanding, S - Satisfactory, and N - Needs Improvement.  Skills at the primary level must be mastered by all students. The primary curriculum is geared to acquiring the skills needed for independent success in learning in upper grades. The “grades” assigned refer more to how quickly the student masters these skills than to the depth of mastery or understanding.  
Grades 1-3 will not be included in the honor roll.  The Progress Code for primary students will include:


PROGRESS CODE                              EFFORT
O – Outstanding


       1 - Satisfactory
S - Satisfactory Progress

       2 – Needs Improvement  
N – Needs Improvement

 

               If the subheading is blank, the student meets expectations.
               X indicates improvement needed

               *  Ability Adjusted Curriculum

Kindergarten

PROGRESS CODE

SUBHEADINGS
M - Strong; mastered


+  - Area of Strength

S - Satisfactory progress

(- Weak area

D - Developing



No Mark - Satisfactory

NP - Needs more practice

NT - Not taught this quarter

+/- Stronger/weaker
Quarterly Academic Honor Roll - Grades 4 thru 8

First Honors:  All A’s and/or A-‘s in all academic subjects, at least a B in specials (Art, Music, Physical

Education and Spanish for grades 6-8)

Second Honors:  All A’s and/or B’s in all academic subjects, at least a B- in specials

Any student receiving a grade below a B- in any subject, including specials, will not be on Honor Roll.

End of the Year Honor Roll

A Honor Roll

· Student must be on A Honor Roll at least 3 times during the school year.

· Final average in each subject no lower than A-.

· Throughout the school year the students must have no grades lower than a B.

· Student must have at least a B average in specials.

A/B Honor Roll

· Student must be on A/B Honor Roll at least 3 times during the school year.

· Final average in each subject no lower than a B-.

· Throughout the school year the students must have no grades lower than a B.

· Student must have at least a B- average in specials.

Interim Reports 
Interim reports are also issued during quarters to report improvement, potential problems, or lack of progress.  Generally, if your child does not receive an interim report, it means that his/her progress is satisfactory with little change from the
previous report.  Dates for distribution of Interim Reports may be found on the monthly and yearly calendars.

Retention

Any student who does not meet the requirements for promotion may be retained in his/her present grade.

Requirements for promotion:

1. Grades K-3 – the promotion of a student is based on the mastery of Reading,

Language and Math appropriate to the student’s grade level.  The decision is

also based on maturity factors, which include social, emotional, psychological 

and physical development appropriate to grade level.
2. Grades 4–8 – Students must have a “D” or higher in the current grade level in 

all the following subjects: Reading, Language Arts, English, Math, Science/Health,

Social Studies, and Religion.

· An average below “D” in one subject – the student will be required to be tutored or attend summer school.  

The teacher, principal, student and parents will work together to develop a plan.

· An average below “D” in two or more subjects – a student will be recommended to repeat the grade or
              the student will be required to attend summer school and/or be privately tutored in both subject areas.  

Testing will be required before entering the next grade showing evidence of mastery or student will be
             promoted probationally.

· Teacher/Parent/Principal will consult and work with one another before any final decision 

is made.  If retention or placement is possible, a parent conference is required at the end of the 

Second Quarter.  The decision to pass, retain, or place is the responsibility of the school.

Placement

· A student who has a failing grade in two or more subjects may be placed in the next grade if the student 

has not successfully completed the previous grade’s course work but would not benefit from retention.
· Placement is not the same as promotion.
· A letter signed by the parents choosing the placement and its modified curriculum will be kept on file.

· The final decision to place rather than retain is made by the principal.

Suggested Procedures for Extra Credit
Students should always put forth their best effort in completing assignments. Students interested in developing extra credit projects must first get permission from their teacher. Only students who can demonstrate that they are studying, working to the best of their ability and attempting to complete assignments well will be allowed to do extra credit projects. 
ADMISSIONS

The purpose of this admission policy is to define the specific entrance requirements necessary for a child to be considered for admission to St. Louis School.  
Admission Policy
The policy of the Archdiocese of Cincinnati (302.02) states that no student may be excluded from a Catholic school solely because of race, color, religion, national origin or ancestry.   Anyone seeking admission to Saint Louis School to avoid desegregation is not to be admitted.  Admission is not based solely on ability or achievement. Although Saint Louis School does not have the educational facilities or qualified personnel to meet the special instructional or psychological needs of all students, Saint Louis School makes an effort to educate students with special needs.

The purpose of this admission policy is to define the specific entrance requirements necessary for a child to be considered
for admission to St. Louis School. 

Admission may be granted to students who provide evidence of good academic standing and deportment and who submit the required forms and fees in accordance with the criteria explained below. Every new student is on probation for the first quarter of the school year or for ten weeks if the student enrolls after the school year has begun. The decision to admit a student or the decision on whether or not a student should remain at Saint Louis after the end of the probationary period should be made by the pastor and or principal after prayerful consideration, following consultation with the teachers and parents, should be based on the principles of Christian charity and should take into account the common good and the welfare of all the students in the school.
Registration
Registration is held each year in March.  The amount of each child’s Book and Material Fee for the next school year is collected as the Registration Fee.  All students who plan to return to our school the following year must register by March 15 or pay a $40 late fee per child.                    

Acceptance to St. Louis School will be determined by the Admissions Commission based on the following 
criteria.

1.  Students who are already enrolled at St. Louis and their siblings.  Current students will remain as priority registration 
     as long as their registration is completed by the assigned date, the family’s tuition payments are current and they are in
     good standing.

2.  Children of PARTICIPATING St. Louis Parishioners who will be enrolling for the first time.
3.  Children whose families are parishioners at another Catholic Parish which does not have a school and are not 

      currently enrolled.
4.  Children of non-Catholic families not currently enrolled.

Additional Requirements for Admission of Students who are Transferring to Saint Louis School

a. The child and parents will be interviewed by the principal and, after the school year has begun, the teachers. The primary questions will involve the reasons why the student wants to attend our Catholic school. Some information about sacraments received, Mass participation or participation at Sunday services, knowledge of the Catholic or other Christian faith and Christian attitudes may be  discussed. Requirements regarding participation
in Religion class, at weekly all-school Mass and daily prayer will be discussed.

b. For students in grades three through eight, students will be tested using the Weschler Individual Achievement Test or curriculum based, teacher provided testing.

c. With parental permission, current or former schools will be contacted by phone to obtain information       regarding academic levels, work habits, social skills and behaviors.

d. If parents want to enroll a child after the school year has begun, a meeting must be held with the             classroom teachers prior to acceptance of the child.

e.  Parents will complete the new student questionnaire form and all other necessary paperwork.

f.  Student records will be obtained.

g. If the family registers within three days of the start of school, making it impossible for the school to                 obtain critical information as listed above, the student’s entrance into the school may be delayed                      for a few days. The child will be given homework to assist with the transition into school.

h.  Every new student admitted to Saint Louis School is on probation for the first quarter of the school 
 year or for ten weeks if the student enrolls at Saint Louis after the school year has begun.
Mandatory Kindergarten

All Ohio first graders must show that they had a kindergarten experience or were waived from the requirement, as allowed
by Section 3321.01 of the reform bill.

Criteria for Admission of Underage Pupils to Kindergarten
The Ohio Revised Code (3321.01) provides that no child may be admitted to kindergarten unless he/she is five years of age on or before September 30 of the year of admittance. Any child being considered for underage admittance into kindergarten must first be screened by Saint Louis School personnel using the Brigance kindergarten screening tool. Typically, a child who is considered for early admission to kindergarten should be in the gifted range. All areas of development are considered including academic readiness, self-help skills, fine and gross motor skills, social and behavioral skills and language skills. In addition to considering the needs of the underage child, it is the responsibility of the school to consider the needs of all the other students in the class. Other considerations include availability of appropriate personnel. Judgment of the team consisting of the kindergarten teacher(s), speech language pathologist and principal will be required for borderline cases and the decision should be based on the child’s overall readiness for kindergarten. Students must be five by January 1st to
be considered for early admission to kindergarten.
Pre-Kindergarten Program 

Saint Louis School now has a pre-kindergarten program, following the guidelines of the Ohio Department of Jobs and Family Services. There will be a maximum of eleven students in the morning session, from 8:30 a.m. until 11:00 a.m., and in the afternoon session from 12:00 p.m. until 2:30 p.m. Pre-kindergarten students will enter and exit the building through the side door near the nurse’s office. The pre-kindergarten program has a separate handbook. If you are interested in further 
information regarding this program, please call the school office. 
ATTENDANCE

School Days
8:00

School doors open.  Students will not be admitted to the school building prior to 8:00 a.m.
8:30

Tardy Bell
8:35

School Begins

3:05

Afternoon Dismissal begins
3:10

Car Rider Dismissal

3:15 

Saint Louis Teachers are off duty.

3:15-3:30
CNE Bus Riders supervised by CNE personnel; health and wellness info provided

3:30

CNE Bus Riders dismissed
11:10-11:40
Lunch/Recess
Kindergarten

11:40-12:10
Lunch/Recess
Grades 6, 7, 8

12:05-12:40
Lunch/Recess   Grades 4, 5

12:25- 1:00
Lunch/Recess
Grades 1, 2, 3

3:05

Dismissal

1. Regular attendance is expected of all students.  Doctor and dentist visits are considered excused absences (there may be exceptions to this.)  Please make appointments after school hours if at all possible.  Absentees miss valuable class instruction, discussion, and the continuity of programs.  Regular attendance is necessary if one is to be successful in school.

2. A student is responsible for school matters covered during absence.

3. Students should not be taken from their classrooms unless a note is sent to the office early in the day.  Students leaving before dismissal must be signed out.

4. For the safety of the students, parents must pick their children up no later than 3:15 p.m.  St. Louis School does not provide adult supervision after 3:15 p.m.
Acceptable Reasons for Absence

Reasons for excused absence from school:

1. Illness (doctor’s excuse could be required)
2. Doctor and Dentist visits
3. Illness in the immediate family (with limitations)
4. Death in the immediate family
5. Death outside the immediate family (permission for absence must be obtained from the Office)
A student who is absent more than four hours out of a normal school day is considered to be absent the full day. 

Should this occur the parent/guardian is required to notify St. Louis School in the following manner:

· Required Notification of Absence
St. Louis School requires the parent/guardian to call the school office, 732-0636 extension 2, by 10:00 a.m. to notify the school personnel that a student is to be absent on any given day.  If the school does not receive the call and student is marked absent, the school secretary or the school nurse will call the home or place of work to verify absence (state requirement).

· Required Notes of Absence
An absence will be considered unexcused if a note is not brought from home, on the day the student returns to school, regardless if the parent has called the school.  This note should state the reason for absence, the dates of absence, and should be signed by the parent or guardian.

· Doctor’s Note
On the day a student returns to school after an absence of five (5) consecutive school days or more, a doctor’s note stating the reason for the student’s absence should be brought to the homeroom teacher.

Parents are requested to make doctor and dentist appointments after 3:30 if possible.

Students should not be permitted to leave the school during school hours without the written consent of their parents or proper legal guardians.  Identification will be asked of any person not known by the school office personnel.  Students leaving before dismissal at 3:05 must be signed out at the office.  If parents need to change their child’s mode of transportation home in the afternoon, for example if a child who usually rides the bus will be a car rider, parents must call the school office prior to 2:30 p.m.  All notes for students go to the classroom teacher and are collected by 2:30.  We are concerned that messages received after 2:30 p.m. might not reach a particular student and he or she may take the bus home to an empty house.  We appreciate your adherence to this rule for your child’s safety.  A student may not make a transportation change without parental permission.

Unexcused Absence

Any absence other than an Excused Absence as defined above is an Unexcused Absence.  Unexcused absences can result in disciplinary action.

Tardy Policy

A student not present in school up to 2 hours (including arriving late or leaving early) is considered tardy.  A note of excuse must accompany a student who arrives tardy.  Unexcused tardies can result in disciplinary action.
Half-Day Absence

A student who is absent 2 to 4 hours out of a normal school day is considered to be absent 1/2 day.

Full Day Absence

A student who is absent more than 4 hours in a school day is considered absent the full day. 

Truancy Policy

First Notice - A warning letter is sent to the parents with the originals sent to Juvenile Court.  A copy will be retained for school records.  A FIRST NOTICE IS FILED AFTER FIVE (5) DAYS OF UNEXCUSED/EXCESSIVE ABSENCES in a quarter. 

Second Notice - This must be filed when a truancy complaint is completed.  A copy will be retained for school records.  A SECOND NOTICE SHOULD BE FILED AFTER ANOTHER FIVE (5) DAYS OF UNEXCUSED/EXCESSIVE ABSENCES.  THE FORM INCLUDES THE EXACT DATES MISSED.

Third Notice - It must be filed after an additional five (5) days of unexcused/excessive absences.  A copy will be retained

for school records.  The third notice hearings are held at Juvenile Court.

Retention due to Absences: A student who is absent for fifteen or more school days in one school year may be considered for retention in the current grade. The child’s parents and teachers will meet with the principal to discuss

possible retention after a student has been absent for fifteen or more days.

Excellent Attendance
Students who have not been absent, tardy or left school early will receive a “Perfect Attendance Award.”  An excused absence is still considered an absence. Teachers may choose to award a certificate for “Excellent Attendance” to a student who does not quite meet the requirement for perfect attendance.  This award is presented at the teacher’s discretion. Motivation for this award should not prevent you from keeping your children home when they are sick. 
Missing Child Legislation

All students entering St. Louis School for the first time must present his/her original birth certificate as well as any school records maintained by the school that he/she most recently attended.  The birth certificate is needed on or before the first day of classes.  School records must be received within 14 days of the first day of school.  (See Section 2901.30 of the Ohio Revised codes S.B. 321).

Vacations

Vacations taken during the school year are considered as unexcused absences.  They are discouraged.  One week’s notice is expected.  Teachers are not obliged to provide assignments while a child is on vacation.

Awards

At the end of the school year, Saint Louis School will conduct an Awards Ceremony in the afternoon of one of the last days of school for students in grades 1st through 7th. Only the following awards will be presented. Eighth grade awards are presented at graduation and there is a separate celebration for kindergarten students. Please see Addendum #9 at the end of this handbook for criteria for the President’s Awards. 
A.  President’s Award for Educational Excellence – This award honors students exiting elementary or middle school. Students in fifth grade and eighth grade are eligible for this award. Please see the addendum with the
       criteria for this award.
B. Presidents’ Award for Educational Achievement – This award honors students exiting elementary or middle school. Students in fifth grade and eighth grade are eligible for this award. Please see the addendum with the
       criteria for this award.

C. A Honor Roll – This award honors students in grades 4 – 8 who have maintained an “A” average in each major
subject area for at least three quarters during the school year, have a final average in each subject no lower than an “A-,” throughout the school year no grades lower than “B,” at least a “B” average in specials. .  
D. A/B Honor Roll – This award honors students in grades 4 – 8 who have maintained an “A/B” or “B” average in each
major subject for at least three quarters during the school year, have a final average in each subject that is no lower than a “B-“, throughout the school year no grades lower than a B-, at least a B- average in specials. 

E. President’s Award for Physical Fitness – awarded by the Physical Education Teacher

F. Most Improved Award – This award is given to students in grades first through eighth who have shown great
 
academic effort and improvement.

G. Crusader Award – This award is given to one student per grade in first through eighth grade, who demonstrates by words and actions, genuine Christian behavior and school spirit. 

H. Midwest Academic Talent Search – Every Saint Louis School student who participates in the Northwestern University Midwest Academic Talent Search by taking the EXPLORE, ACT or SAT tests receives a Recognition Certificate. 
Teachers will present all other awards in the classroom. Teachers will determine how these classroom awards are distributed, for example, with or without parental participation. 
BOOKS
All books must be covered at all times and carried to and from school in a book bag or backpack.  Please do not use contact paper or tape on books.  Students are charged for lost or damaged books.

CAFETERIA PROCEDURES

It is important for the cafeteria to be a place where students may eat calmly and peacefully without unnecessary

noise or confusion.

Please encourage your children to follow the procedures listed below.

· Buy your drink as soon as you enter the cafeteria.  Please do not go to your seat first.

· If you bring a playground ball or any other equipment to lunch, please leave it on the table in front of the cafeteria until it is time to line up for recess.

· Stay in your seat until finished eating.  Throw all your trash away at one time.

· Return to your seat right after completing your task.  Do not stop and chat on the way back.

· Ask permission of the adult in charge prior to leaving the cafeteria.

· Raise your hand if you need help with anything.

· Speak in conversational tones only to people near you.  Use your “inside” voices.

· Please clean up your place after eating, including the floor and table.

· We all need to pitch in to keep the cafeteria clean!

· Please be respectful and polite to adults and other students while in the cafeteria and throughout the school.

Thank you for following these procedures.  Together we can make the cafeteria a great place to be!

CLASSROOM VISITORS

Guests, and/or parents are welcome to visit school as well as classes.  However, the guests or parents are to report to the OFFICE or phone previous to the visit, for permission from the Principal.  It is requested that (3) days be given in advance of the visit or observation.  Permission is not only for guests, but also for parents, substitutes, aides, volunteers or any member of the school community.  Classes should not be interrupted for forgotten books, forgotten lunches, birthday treats, etc.  These items should be brought to the office.

Saint Louis School Alumni are welcome to visit school. Alumni are considered visitors, and visitors are always an exciting distraction for the students.  In order to keep the classes focused on their work, it is best if visits are scheduled.  Former students wishing to drop by should:

1. Contact the teacher prior to visiting, get his/her approval and schedule a mutually convenient time.
2. Have the teacher write a note to the office informing the office that they are expecting a visitor and indicating name, date and time of visit.

3. When they arrive, they must sign in at the office.

4. They must present a note from their parents indicating that they have their approval and if they are not going to stay at school the entire time (such as leave for lunch and then return), parents should indicate these intentions as well as how and to whom they will be dismissed. 
We hope these guidelines will help avoid surprise visits and maintain control in the classrooms.
CONFERENCES

Scheduled

Formal parent/teacher conferences are scheduled two times a year.  An afternoon/evening is set aside for the first & second quarter conferences.  All parents must attend the first conference.  The second conference is scheduled 
as requested by the parent or the teacher.

Individual Parent Conferences

Parents are encouraged to request a conference at the first sign of a problem.  Teachers should not be phoned at their homes, nor interrupted during the instructional day.   Individual conferences should be scheduled in advance.

Problem Resolution
If you should ever have any questions, criticisms or suggestions relative to the operation of the school, please make an appointment with the teacher or staff member to discuss your concerns.  If an appointment with the teacher does not solve a difficulty, you are asked to confer with the principal either privately or in the presence of the teacher.  Problems should not be presented to the Pastor or to the Education Commission until they have been discussed with the teacher or the principal.

Should a parent have a problem, which directly involves the principal, an appointment should be made with the principal to discuss concerns.  If the problem has not been solved at this level, then parents are asked to confer with the Pastor either privately or in the presence of the principal.  The Pastor will meet with one or both parties in an attempt to resolve the problem.  Please remember the role of the Education Commission is to formulate policy.

In addition to the scheduled conference in November, parents are urged to keep in contact with their child’s progress in order that St. Louis School continues to maintain quality education.  Teachers may request a conference before a visit or observation as well as after the visit.  The teacher will be notified by the Principal of any visitor to the classroom. 

DIRECTORY INFORMATION RELEASE STATEMENT 
Saint Louis School has designated the following information as directory information: student name, address, home phone number, grade level, gender, and parent email. Saint Louis School will release this information for students in grades five through eight to the Archdiocesan School Office for distribution to Catholic high schools in the archdiocese, unless the parent/guardian  has submitted a Request to Restrict Directory Information form to the Saint Louis school office prior to August 1, 2009 or at the time of registration, if registered after August 1, 2009.  
Parents who wish to restrict directory information should realize that their students will not receive information regarding high school enrollment, information events and testing. This information is available from the individual high schools.

If you wish to restrict the release of your child’s information, please see Addendum # 10.
DISCIPLINE

Christ is the reason for our school.  We try to act as Jesus did, treating one another as we want to be treated.  It is our endeavor to maintain a balanced form of discipline, one that will value, encourage and enable growth and self expression in the individual child.  Discipline must be considered in the total development of the child.  As a child grows intellectually and physically, there must be a gradual development of self-discipline nourished by the combined efforts of parents and teachers.  St. Louis School places great emphasis on close working relationships between parents and teachers.  It is important to recognize that all people make mistakes. As part of our disciplinary procedures, we encourage students to take responsibility for their mistakes, learn from them, formulate plans for future behaviors and think about how best to contribute positively to our Catholic/Christian community. 
Saint Louis School students are expected to demonstrate Catholic Christian behavior and attitudes while at school and in the community because they represent Saint Louis School.

School Expectations

The following behaviors are expected of all students:

1. Students must respect all school personnel, other students, school property and equipment.  Lockers and desks are school property and are under the jurisdiction of the school.  The school personnel reserve the right to inspect any locker at any time.  The student need not be present for the locker inspection.

2. Written or oral language should always be respectful and reflect Christian values.

3. Students must walk through hallways quietly and in an orderly fashion.

4. Students must follow all directions given by the adult in charge.

5. Gum is not permitted on school property.

6. The dress code will be followed.

7. Students must complete all assignments given and come prepared to class with work and supplies according to the teacher’s direction.

8. When a student receives a disciplinary consequence, the student will accept corrective action without argument.

9. Students must stay in the area of adult supervision.

10. Students must be supervised by an adult while they are waiting for an after school activity.  Students may not leave the school or school property without permission and adult supervision.

11. Students are required to do their own work.  Cheating, copying and plagiarism are not permitted, including copying from the Internet.

The following behaviors are expected of students on the playground:

1.    Stay in the assigned areas

2. Use equipment for the purpose intended.  Any items brought from home must be approved by a teacher before they are used.

3. Report injuries immediately

The act of misconduct by a student on school premises at any school sponsored activity, shall constitute sufficient cause for disciplinary action. Disciplinary action includes but is not limited to written or verbal warning, written plan or essay, demerit(s), detentions(s), suspension and/or expulsion.

Consequences
1. A verbal warning may be given by the adult in charge.

2. A written plan or essay will be assigned, appropriate to the situation or the student’s age, which must be signed by a parent or legal guardian.

3. A Conduct Referral slip, a demerit a phone call to the parent/guardian, and a detention will be given.

4. A conference with the student, parent/guardian, and teacher will be scheduled.

If the written assignment, Conduct Referral slip or demerit is not signed, a telephone call will be made to the parent.

When a student’s or adult’s health or well being is compromised, a Conduct Referral slip or suspension may be issued immediately.

In some circumstances a behavioral, academic probationary contract may be drawn up between the administrator, parents, and student.  Please see Addendum #2 at the back of this Handbook for a copy of the conduct referral form.

Additional Procedures for Middle School Students

There will be a separate demerit form for students in grades 6, 7 and 8. Please see Addendum #3 for a copy of this

Student Demerit Form. 

There will be additional consequences if students continue to accumulate demerits. 
Grade 6, 7 or 8: Students who exhibit serious behaviors will receive automatic detentions, suspensions, (including three hour Friday school), in-school or out of school suspensions or expulsions. Students will receive a zero for class work and class participation that day.  All academic assignments will count as homework assignments.

If a student receives a demerit for level one behavior problem (see a copy of the demerit form), he or she must serve a before or after school detention. If a student receives three demerits for academics or less serious behaviors within one quarter, he or she must serve a before or after school detention. If a student receives five demerits for dress code infractions in one quarter, he or she must serve a before or after school detention.

If a student continues to accumulate detentions, this is considered a serious matter. If a child receives more than two detentions in a quarter there will be a meeting with the principal, teachers, parents and student. The purpose of this meeting is to formulate a plan or contract to address the behavioral concerns. The contract may include counseling and may list the kinds of behaviors the child needs to exhibit to be able to succeed at Saint Louis School. A three hour detention is issued upon the third detention in a quarter. This detention is scheduled at the convenience of the principal and staff. The student must pay $5.00 per hour for the detention to help defray the expense to the school. During the three-hour detention, the student may be expected to do custodial work within the building. If a three hour detention is necessary and two staff members are not available for supervision, the parents will be required to supervise the child at school with the principal.

A three hour detention may be assigned to a student at any time at the discretion of a staff member or the principal if a

student’s behavior is considered a serious or on-going concern. 

Parents may be asked to attend their child’s class as a means of gaining insight into school problems.

Students who have been suspended out of school or have had in school suspension are not allowed to attend after school activities such as dances, or any overnight field trips such as Camp Campbell Gard, Woodland Altars, the eighth grade

overnight trip, and are not allowed to attend field trips to King’s Island or field days at the principal’s discretion. 

If a student leaves the area of supervision without permission during an overnight field trip, this is a very serious matter. The student will lose any future field trips for that school year, will serve in school suspension(s) and may not attend the 8th
grade graduation ceremony, if the student is an eighth grader.  

Offenses Meriting Suspension or Expulsion

St. Louis School reserves the right to suspend or expel a student from school for the following reasons:

1. Insubordination, disrespect, or insolence.

2. Any serious or objectionable behavior that disrupts the running of school or threatens the safety or well-being of others.  This includes teasing, threats, bullying, and any physical aggression.

3. Any unwelcome physical, verbal, or nonverbal sexual behavior that makes a student or adult feel uncomfortable or unsafe whether, it involves different sex or same sex situations. 

4. Destruction of church or school property

5. Leaving the school or area of adult supervision without permission.

6. Possessing, using, selling, transmitting, or being under the influence of any narcotic, controlled substance, counterfeit (look-alike) drug, hallucinogens or alcohol of any kind while on school grounds, before, during, or after school hours, and off school property while at a school activity, function, or event.  The possession and/or sale of drugs is illegal and the police will be notified.

7. Possessing, using, selling, transmitting any explosive, weapon, firearm, or look-alike weapon of any kind while on school grounds, before, during, or after school hours, and off school property while at a school activity, function, or event.  Possession or sale of weapons are illegal and the police will be notified.

8. Threatening the safety of others, whether it is verbal or written.  The police may be contacted.

9. Three Conduct Referrals in one quarter will merit an in school suspension.  A conference will be held with the student, parent/guardian, and teacher.

Procedures to be followed in cases of Expulsion

In cases where a student is expelled, these procedures must be followed:

1. The advice of the psychologist, physician, social worker, counselor or other appropriate persons may be sought.

2. Written notice will be sent to the pastor, parents, and the student, stating the reasons for the student’s removal and proposed expulsion.

3. A hearing must be held between the school representatives and the parents.

4. In the case of a consolidated elementary school or an interparochial or Archdiocesan high school, the pastor of the student’s parish shall be notified of the expulsion in writing by the principal.

5. A report detailing the reasons for expulsion must be sent to the Superintendent of Schools on each student expelled from the school.

6. Parents who believe their child has been expelled from a school for insufficient reason have the right to appeal, in writing, to the Superintendent. 

In-School Suspension Supervision

If a student must serve more than 1 day of in-school suspension in a school year, it is the responsibility of the parents to pay for a monitor or provide supervision themselves, especially if school staff members are not available when the in-school suspension must be served.  Parents are encouraged to have their child earn the money to pay for the monitor.  During In-School Suspension, students may be required to do work in the building such as cleaning or performing other duties, as needed. 
Re-entry Following In-School or Out-of-School Suspension

 When a student serves an In-School Suspension or Out-of-School Suspension due to serious or objectionable behavior, such as teasing, threats, bullying, physical or verbal aggression, the student may be re-entered into the regular school routine gradually. For example, for the first one or two days after the suspension, the student may be with the principal or his/her designee for lunch, recess and/or the special subjects of art, music and physical education. Often inappropriate behaviors happen during less structured activities. The purpose of the gradual re-entry is to encourage the student to process his or her behavior, plan how he or she will respond in similar situations in the future, impress upon the student the seriousness of his or her behavior and help the student understand his/her responsibility to his/her Christian community here at school. 
Harassment Policy

Our Judeo-Christian faith embraces each individual as a gift from God, worthy of love and respect. The administration and staff of St. Louis School believe that all employees and students are entitled to work and study in school-related environments that are free of any form of harassment.  Therefore, harassment in any form, including but not limited to race, gender, religious belief, nationality, disability, or sexual orientation is prohibited. Harassment is defined as unsolicited, offensive behavior. It may be verbal - such as jokes, insults, innuendo, propositions or threats, or nonverbal – such as gestures, touching, assault or the display of pictures or other visual material. Examples of peer harassment include, but are not limited to, verbal or written taunting, bullying, intimidating, hostile or other offensive conduct, jokes, stories, pictures, cartoons, drawings or objects which are offensive, annoy, abuse or demean an individual or group. 

All harassment should be reported to a teacher, counselor or administrator. St. Louis School will not tolerate harassment of any type, and the appropriate disciplinary action will be taken.  The complaint will be investigated.   Disciplinary action against students may include suspension, expulsion, and/or notification of legal authorities. 

Summary Statement

The administrator is the final recourse in all disciplinary situations and may waive any disciplinary rules for just cause at his or her discretion.

EMERGENCY PROCEDURES

Drills

Fire and tornado drills are held in accordance with Ohio State Law.  For fire drills, students must leave the building in absolute silence and remain in ranks outside.  For tornado drills students must follow the procedures explained by their teachers, and remain silent.  Students will face appropriate consequences for violating these rules.

Emergency Medical Forms.   Procedures for emergency, fire and tornado drills are posted in each classroom.  The school has a crisis intervention plan in place.  

All students are required to have an Emergency Medical Form on file the first week of school.  If your child becomes sick or is injured during school, an Emergency Medical Form is immediately consulted.  During the year, please notify the school of any changes of phone numbers, job, or address, on your child’s form.

Injury of pupil on school property will immediately be reported to the parent or guardian to decide if it is necessary to seek professional attention.  In case of grave injury and the decision cannot wait for parent contact the directions on the Emergency Medical authorization form will be followed.

Weather Emergency

In the event of a school closing or delay, St. Louis School will follow the plan of the Clermont Northeastern School District which will be announced through a phone call to your home as well as on channel  & 12 on television.  If your public school district is closed on a day when Saint Louis School is open, the public school will not transport children to Saint Louis School.  It is your responsibility to transport your child to and from school if the road conditions are favorable.  However, if you are unable to bring your child, it is considered an excused absence.   No note is required.
If it is necessary for school to close early, the school office will email all parents who give us their email addresses, unless
there is a power outage. Parents will need to respond to this e-mail by calling the school to notify the school of their child’s transportation arrangements.
Sports Plan

It is generally held that if school is cancelled because of inclement weather all sports programs are cancelled for the day.  If the weather and road conditions greatly improve as the day progresses and it is mutually agreeable between the coach and team’s parents, a coach may reinstate the previously scheduled activity.  However, sensitivity for the parent decision is paramount.  Students are not to be penalized if the parent chooses not to participate in the activity.

EMERGENCY PROCEDURES/LOCK DOWN PROCEDURES
1. To initiate a lockdown, an announcement will be made over the loud speaker. If there is a problem in the building, the announcement will be, “Lockdown the building. Please stay away from classroom doors.”  If there is a problem outside the building, the announcement will be, “Lockdown the building.  Please stay away from classroom windows.” Students who are out of their classroom when the lockdown drill begins should go to the nearest classroom.  Faculty and staff will turn their two way radios to channel 10.  

2. During a lockdown, students in the classroom will go against the back wall or under the window or at the corner of the room away from doors or windows where they would not be seen by an intruder.

3. When we announce that there is a problem outside the building.  If a class is on the playground, the teachers with windows on the playground side will contact the class via two-way radio to tell the teachers and children about the lockdown.  Teachers will use their judgment depending on the location of the intruder whether to come inside the school building or go to church.  

4. The computer teacher, secretary, or maintenance personnel should be sure the cafeteria doors and the outside doors to the gym and foyer are locked during lock down.  PE teacher or maintenance will be sure the gym doors are locked.  Nurse will lock the door to the playground from the nurse’s office and door to nurses’ office.  Should she be away from the nurse’s room, she should return immediately and lock doors.  If any students are in the office at the time, they will get under cots and the nurse will call the office with names of any children in the nurse’s room.   8th Grade homeroom teacher (or other Jr. High Teacher, if the 8th grade teacher is not in attendance) will be sure the back entry doors are locked.  All teachers will lock their classroom doors.  In order to avoid going into the hallway to lock their doors, teachers should keep their door handles locked so that all they need to do is close the door. All doors are to remain locked until the all clear is given.

5. Teachers are to take attendance. The principal or designee will call each classroom to determine if all students are present. If a student is missing from a classroom when the principal calls down to the teacher, the teacher will report it at that time and the principal will call the teacher back when the student has been accounted for.

6. Teachers should use portable radios or their cell phones to communicate with the office or each other in case of an emergency. 

7. Regular activities will resume when “All Clear” announcement is given.
FIELD TRIPS/ASSEMBLIES/SPECIAL ACTIVITIES

Field trips are privileges afforded to students; no student has an absolute right to a field trip. Students may be denied

participation in a field trip if they fail to meet academic or behavioral requirements. 

Students have the opportunity to attend various field trips, planned as an extension of classroom studies and as a means of fulfilling objectives in the Archdiocesan Graded Courses of Study.  Field trips must be pre-approved by the principal or pastor prior to students or parents’ notification.  Students typically ride buses when on field trips.   Permission Forms are sent to parents prior to the field trip.  No child may attend a field trip unless a permission slip signed by the parent or guardian has been submitted to the school.  The signed permission form releases the school from liability. When parents are asked to assist the teachers as chaperones, they are committing to give their full undivided attention to ensuring the safety and well-being of their assigned group to the best of their ability. In the event that students are transported in private cars, parents who take on the added responsibility as a driver must ensure that they follow all rules of car safety. Seat belts must be provided and worn by each child in the car as well as the driver. A valid Ohio driver’s license and current car insurancethat provides liability coverage is necessary. All state safety laws for traveling in cars are to be followed.

Admission and transportation costs ordinarily are paid by students or parents.  Students are required to attend school if they don’t participate in a field trip, unless prior arrangements are made with the classroom teacher and principal.  Based upon our implementation of the Child Protection Decree Guidelines, there must be a minimum of two adults acting as field trip chaperones. Please see Addendum #1 for a copy of the Saint Louis School field trip permission form.
Assemblies and Guest Speakers

All assemblies and guest speakers at Saint Louis School will relate to the goals and objectives listed in the Archdiocesan Graded Course of Study. Parents’ Club typically pays for multi-grade or school-wide assemblies. Parents are usually asked to provide the funds for guest speakers or assemblies for individual grades. At the beginning of each school year, the teachers will meet to plan and discuss assemblies, guest speakers, as well as field trips, in an effort to coordinate them and keep parent costs reasonable. The Assemblies Committee, made up of teachers, will help oversee this process. 
Special Activities
All students are required to attend all scheduled field trips and special activity school days even though formal classes are not being held.  This includes all school programs. 

HEALTH AND SAFETY REGULATIONS

Wellness

As required by law, the Education Commission establishes the following wellness policy for St. Louis School.                                
The Education Commission recognizes that good nutrition and regular physical activity affect the health and well being of the District’s students.  Furthermore, research suggests that there is a positive correlation between a student’s health and well being and his/her ability to learn.  Moreover. schools can play an important role in the developmental process by which students establish their health and nutrition habits by providing nutritious meals and snacks through the schools’ meal programs, by supporting the development of good eating habits, and by promoting increased physical activity both in and out of school.

The Education Commission, however, believes this effort to support the students’ development of healthy behaviors and habits with regard to eating and exercise cannot be accomplished by the schools alone.  It will be necessary for not only the staff, but also parents and the public at large to be involved in a community-wide effort to promote, support, and model such healthy behaviors and habits.

The Education Commission sets the following goals in an effort to enable students to establish good health and nutrition habits:

A.  With regard to nutrition education, Saint Louis School shall:

1. The standards and benchmarks for nutrition education shall be behavior focused.
2. Nutrition education posters, such as the Food Pyramid Guide, will be displayed in the cafeteria.

3. Nutrition education standards and the benchmarks promote the benefits of a balanced diet that includes fruits, vegetables, whole grain products, and low-fat and fat-free dairy products.
B. With regard to physical activity, the District shall:

Physical Education
       1.    Physical education classes shall provide students with opportunities to learn, practice, and be

              assessed on developmentally appropriate motor skills and social skills, as well as knowledge.

       2.    Planned instruction in physical education shall be sufficient for students to achieve a proficient

              level with regard to the standards and benchmarks established by the State.

       3.    Planned instruction in physical education shall teach cooperation, fair play, and responsible

              participation.


       Physical Activity

1. Students who have lost recess as a consequence of inappropriate behavior or missing assignments will be allowed to participate in recess by walking laps around the cemetery path rather than losing all physical activity at recess. 
2. Schools shall encourage families to provide physical activity outside the regular school day, such as outdoor play at home, participation in sports sponsored by community agency, organizations, and in lifelong physical activities like bowling, swimming, or tennis.

3. All students in grades 3 – 8 have the opportunity to participate in the CYO sports programs.

C. With regard to other school-based activities the school shall:

1.  Students at St. Louis School are permitted to have bottled water only in the classroom.

2. Students are discouraged from sharing their foods or beverages with one another during meal times, given concerns about allergies and other restrictions on some students’ diets.

Furthermore, with the objectives of enhancing student health and well being, and reducing childhood obesity, the following 

guidelines are established:

A. In accordance with Policy 8500, entitled Food Service, the food service program shall comply with Federal and State regulations pertaining to the selection, preparation, consumption, and disposal of food and beverages as well as to the fiscal management of the program.

B. As set forth in Policy 8531, entitled Free and Reduced Price Meals, the guidelines for reimbursable school meals are not less restrictive than the guidelines issued by the U.S. Department of Agriculture (USDA).

C. The food service program will strive to be financially self-supporting; however, if it is necessary to subsidize the operation, it will not be through the sale of foods with minimal nutritious value.

D. All foods available to students in the dining area during school food service hours shall comply with the current USDA Dietary Guidelines for Americans, including competitive foods available to student a la carte.

E. The school food service program shall involve school officials in the selection of competitive food items to be sold in the schools.

The principal has operational responsibility for measuring and evaluating the District’s implementation and progress under this policy.  The Principal shall develop administrative guidelines necessary to implement this policy.

The Education Commission review of this policy shall occur again during the 2009-10 school year.   
Immunizations

The school must have written proof of the required immunizations received by your child.  Failure to present the

information is basis for excluding children from school.  Please see Addendum #8 at the end of this Handbook for
immunizations requirements.



Medications

NO MEDICATION, PRESCRIPTION OR OVER THE COUNTER DRUGS, MAY BE ADMINISTERED AT SCHOOL WITHOUT WRITTEN PERMISSION FROM BOTH THE PARENT AND THE DOCTOR.  A copy of the Physician’s Request for the Administration of Medication form is attached to the back of the Handbook.  The top of this form must be filled out by the doctor and the bottom by the parent or guardian when medicine is to be given at school.  (See Revised Ohio Code SB 262).  Medication should be brought to the school office by Parents and should be in its original container (labeled with date, student’s name, and exact dosage for prescription drugs).  Medicine will not be accepted in plastic bags.  No student is permitted to carry medication or administer it to himself/herself with the exception of an asthma inhaler. (House Bill 121).  Students may carry their own asthma inhalers after the doctor and parents have filled out the

“Authorization for the Possession and Use of Asthma Inhalers” form.

Decree on Child Protection

St. Louis School adheres to the Archdiocesan Decree on Child Protection.  There are a number of principles which underlie the details of this decree:

1. Allegations of child abuse are to be taken seriously.

2. Incidents of abuse are to be handled forthrightly, but with due regard for confidentiality and privacy, especially with regard to the victim.

3. The Archdiocese will cooperate with the civil authorities responsible for handling incidents of child abuse.

4. A victim should never be held responsible for the abuse.

5. The paramount concern of the Archdiocese is the well-being of the victim and the victim’s family.
Safety

Searches:  The school has the right to search lockers, persons, packages, book bags and coats.

Potential Threats:  If you hear of a possible threat to Saint Louis School, staff or students, please call 732-0636, extension 224 and report it on our Telephone Hotline. 

HOMEWORK

Policy

The school day does not allow sufficient time for all the practice necessary to implement the various skills the student must learn.  Homework is assigned to prepare the child for the next day’s class or to reinforce skills.  Strong study habits are formed early, at school and at home.  A set time for homework each evening is recommended.  A homework place free of

distractions should be provided.

Homework should have a definite objective and should be given as an extension of the instructional program.

The following time frames have been recommended by the Archdiocese:


About 20 to 30 minutes for students in grades 1 to 3


About 45 to 60 minutes for students in grades 4 to 6


About 60 to 90 minutes for students in grades 7 to 8

Homework Assignments for Sick Students

When students miss school for an extended period of time, call the school office the morning of, or the day before, you wish to pick up the assignments.  Assignments should be picked up after 3:10 p.m.  Please do not interrupt a class to get assignments.    If the student’s health permits, please see that assignments are completed before the student returns to classes.

LUNCH PROGRAM

For the 2009-10 school year, white or chocolate milk and orange juice costs .30.  Students should bring a well-balanced, nutritious lunch each day clearly marked with name and grade.  Soft drinks (pop) may not be part of lunch.  We ask your cooperation in this matter.
Hot lunches through CNE are sold on Mondays, Thursdays and Fridays.  The menu will be sent with the monthly newsletter.  The cost will be $2.25 minimum. Students may never purchase soft drinks (pop) from the soda machines during the school day. Students are not allowed to have pop in the cafeteria at lunch time unless special permission has been granted for a special occasion. Students may purchase soft drinks (pop) from the soda machines only if they are staying after school and have parental permission.  Soft drinks (pop) and/or food are never allowed on the school bus.

RESPONSIBLE USE OF TECHNOLOGY

1. Students shall submit only original work they personally wrote or created.  

2. Students shall only submit appropriate messages via email.

3. Students shall not commit inappropriate actions while using computing resources, which may include but are not limited to the following: sending harassing, fraudulent, threatening, or discriminatory communications; erasing or changing another
person’s class work or homework in any way; and violating copyright laws.

Please see addenda # 4, 5 and 6 at the end of this handbook for more specific policies and a user agreement form regarding the responsible use of technology.  Absolutely no electronics including electronic games, cell phones, iPods, CD players, gaming systems, MP3 players, that is, no single user electronic devices are allowed to be used by students anywhere at St. Louis School.  The school has the right of access to any electronic device on school property.  The school shall provide access to technological resources  including internet, for educational purposes only.

If the public school transportation allows electronic devices the student may have them at St. Louis School only under the following conditions:  1) the student keeps all devices in his/her book bag and does not take them out anywhere at St. Louis School, during the school day,  2)  the parents assume full responsibility if the devise is lost or stolen,  3)  all CD’s and DVD’s even when kept in book bags must be appropriate for our Catholic school with no foul language or inappropriate
themes.  
Other than emergency situations, electronic devices not authorized by the teacher found on a student will result in automatic detention. The staff and faculty will confiscate said electronic device until a conference with the parent can be arranged at which time the device will be returned.  Repetitive offenses may result in suspension.

SPORTS ELIGIBILITY

The following policy is recommended for the St. Louis School sponsored athletic programs including cheerleaders.

Parents are asked to monitor student progress.

All students at St. Louis School are evaluated at various intervals (approx. every five weeks) by interim reports or

nine week progress reports.

The following policy is recommended to parents:

If a student receives an “F”, two “D’s” or an INCOMPLETE on either of these reports, the student should be declared ineligible for sports participation.  The student could be suspended from practice and games.  This suspension should begin on the day either report is issued and shall continue until the issuance of another scheduled report (interim or progress report).  This policy affects all functions that occur during the suspension periods, regardless of schedule changes.  A student under suspension for disciplinary reasons is ineligible for sport participation during the suspension period and the next scheduled game.  If a student is absent the day of a game, he/she should not participate.  Enforcement of this policy is at the parent’s discretion.

Eligibility for Extra Curricular Activities
All Extra Curricular Activities may be subject to grade eligibility requirements at the discretion of the Principal and Activity Advisor.

TESTING PROGRAMS

Terra Nova Testing
In the fall of the school year, students in grades 2, 4, 6 and 8 of all archdiocesan elementary schools, including St. Louis, take the Terra Nova and InView standardized tests.  The Terra Nova tests students’ achievement in reading, language, math, science and social studies.  The InView consists of 5 subtests that measure cognitive ability.  The subtests are Sequences, Analogies, Quantitative Reasoning, Verbal Reasoning- Words, and Verbal Reasoning-Context.  Together with classroom assessments and classwork, the information gained from this standardized testing may be used to
identify each child’s strengths and needs in academic content areas.

Review examinations in most subject areas are administered to grades 6, 7 & 8 at the end of each quarter.

Writing samples are required by the Archdiocese in grades 3, 5 and 7.

TRANSPORTATION

Regulations

Students riding the school buses must obey the rules of school bus safety:


1)
Stand in line while waiting for the bus.


2)
Remain seated in the bus at all times.


3)
Be respectful of the rules and wishes of the bus driver/school district.

Students who do not comply with these regulations will be dealt with according to the policies set forth by the local

districts and St. Louis School.

*****If there is to be a change in transportation a note must accompany the student.

Districts

Students may only ride the school district buses in which the family resides.  Public school busing for St. Louis is

provided by: 

Clermont Northeastern – Petermann Transportation, P. O. Box 365, Owensville, Ohio  45160 - 732-3957

        
        Batavia Local Transportation, 410 S. Riverside, Batavia, Ohio  45103 - 732-0935



        
Fayetteville Perry Transportation, 501 S. Apple Street, P. O. Box 281, Fayetteville, Ohio  45118 - 875-4501 

Goshen Local Transportation, 6757 Linton Road, Goshen, Ohio  45122 - 722-2229

Williamsburg Local Transportation, 549-A W. Main Street, Williamsburg, Ohio  45176 - 724-3077
West Clermont Local – Petermann Bus – 4342 GlenEste Withamsvile Rd., Cinti., Oh. 45245 – 752-4020 

Western Brown Local Transportation, P. O. Box 470, Mt. Orab, Ohio  45154 – 1-937-444-3600   

For specific bus information, call your local transportation office.

Parents Transporting Students

Morning Drop Off

1. Please pull up as far as safely possible so that 3 or 4 cars can drop students off at one time.

2. Please form a single line.  Do not pass a stopped car or bus; this could be very dangerous.

3. Please have your children ready to get out of the car as soon as the car stops.

4. Please do not park or let your car idle in front of school. If you must talk to your child or come into school, please park at the rear of the building to come into the school.

5. No one is to enter the school lot from the N. Broadway Street entrance.  Please enter from Elizabeth Street as traffic needs to flow in the same direction.  We do not want students walking in front of cars. 

Afternoon Pick Up

All students being picked up by parents will be dismissed at 3:10 through the rear of the building – not the cafeteria doors.  We ask that you park in the parking lot behind the school.  We request that the five spaces between the basketball hoops and the door be used ONLY for parents needing to sign out their children by 3:00 or earlier so they can leave the lot with the least disturbance to regular dismissal.  We will have four teachers walking out with the students.  It is dangerous for our children to have cars pulling out while students are walking through the parking lot.  Therefore, all cars are to remain stationary until all children are safely in their vehicles.  A teacher will signal when you may leave.  If you have an appointment and must leave prior to the 3:10 dismissal, please park between the basketball hoops and the door, come into the school to sign out your child and leave by 3:00 p.m.  All students not picked up on time will be brought back to the cafeteria and parents must come in to sign them out.

Pre-kindergarten students will be dismissed separately out the door nearest their classroom, i.e., the side door near the nurse’s office. 
Any child walking home or staying after school for a supervised activity must have a written note on file explaining his/her circumstances and be picked up promptly after the activity.  If students are staying for sports or other activities that are going to be held later in the afternoon, they must have an adult supervising them while they wait. If your child needs to stay after school with a sibling involved in an activity, he/she needs to stay in the same room with his/her brother/sister.  We, therefore, need a note stating that, this has been agreed upon by the parent and the adult in charge of the activity.  Any child
not having a note will be sent home on the appropriate bus.
CNE students will be supervised by CNE personnel from 3:15 until 3:30 when they will be dismissed to their buses. 

TUITION

St. Louis School is a parish school of the Archdiocese of Cincinnati that depends on tuition in order to operate.  The school is highly subsidized by the entire parish through weekly contributions.  Students and families from the various surrounding parishes without schools are also welcome to apply for admission.

Tuition Rates
Children of families that are participating members of St. Louis Parish will be accepted in our school under in-

parish tuition.  A participating member is one who:  

1. Is a registered member in good standing of St. Louis Parish for 1 (one) year prior to registration at St. Louis School.

2. Student must be baptized and a Catholic, with documentation on file in parish and school offices. 

3. Attends Sunday Mass at St. Louis on a regular basis.  Uses the contribution envelopes (or other documentation, i.e.   

      checks) on a consistent basis throughout the entire year.  If you would rather donate monthly you may put an empty

      envelope in the basket the other three weeks. (Donations made to school fund raisers do not fulfill this requirement).

4. Parents moving into the area must provide proof, e.g., letter from pastor of active membership in the parish  

      previously attended. 

5. The Admissions Commission will determine eligibility for entrance into St. Louis School.

Those St. Louis Parishioners who find these conditions to be a hardship, are asked to contact us. 
Proceeds from our weekly Bingo greatly contribute to the funding of the school.  Without Bingo, tuition rates would dramatically increase.  In fact, without the proceeds from Bingo, it would be very difficult, if not impossible, for Saint Louis Parish to be able to operate Saint Louis School.  Your willingness to volunteer at Bingo is essential to our school’s funding base and is greatly appreciated.

Non-Affiliated or Non-Catholic Families

A contract letter specifying the payment schedule will be signed upon registration.  Continued enrollment is 

contingent upon current payments of tuition.
Tuition Schedule

Tuition may be paid in the following ways:

Tuition Plan A:  Payment is due on August 19 or 20 during the school business day for the total tuition by cash or check.
Online credit card payment may be made through the St. Louis School website before August 19. 
Tuition Plan B:  Partial payment is due on August 19 or 20 for the part you wish to pay up front.  The balance is due in monthly electronic payments for the balance of tuition plus 4% interest.  Payments will begin by July 15, 2009 and end April 15, 2009.  It is your responsibility to set up the electronic payment through the St. Louis School website. 

Tuition Plan C:  Monthly electronic payments for total tuition plus 4% interest.  Payments will begin by July 15, 2009 and end April 15, 2009.  It is your responsibility to set up the electronic payment through the St. Louis School website.
1. Students will not receive progress reports/report cards if tuition is delinquent.

2. Student grades and records will not be forwarded to a new school or high school until tuition is paid.
3. If tuition has still not been paid by the end of the school year and no arrangements have been made with the school office, Saint Louis School will contact a collection agency.
TUITION RATES 2009 – 2010  SCHOOL YEAR


All Catholic Families


Non-Catholic

1 Child

$ 2,650.00



$ 3,800.00

2 Children
   5,000.00
  
   

       per child

3 Children
   6,865.00

   


4 Children
   8,190.00


Kindergarten 
    

$ 2,225.00
Monday, Wednesday, Friday
Supplemental Kindergarten
$ 1,150.00
Tuesday, Thursday

Pre-Kindergarten

$1,500.00
Tuesday, Wednesday, Thursday mornings
The non-refundable registration fee of $160 per student grades K-8 is a book and material fee.  For the pre-kindergarten program, there is a registration fee of $75.00 and $25.00 supply fee. 
Visitors and Guests

All visitors and guests, including vendors, who come to Saint Louis School are required to register in the main office, provide photo identification and wear visitor’s badges. 
DRESS CODE 
To provide equality among all students and diminish competitiveness, we require that students wear uniforms.  Our fashion statement is to be in the fashion of Christ instead of designers.  We encourage simplicity.  We want students to focus on their studies instead of on trying to keep up with current fashion trends.  Through the dress code, we also hope to keep clothing expenses at a minimum for families.  We rely on parents to be very aware of the dress code requirements when shopping for school clothes.

Girl’s Uniform

Grades K-5
Uniform plaid jumper at an appropriate length (no more than about 3” above the knee)

Grades 6-8
Uniform plaid skirt at an appropriate length (no more than about 3” above the knee)

Grades K-8
Plain navy blue cotton twill skorts at an appropriate length (about 3” above the knee)



  Skorts may be worn until October 15th and after April 15th.

Grades K-8
Blouse – white, long or short sleeved, cotton or polo (including St. Louis Spirit wear) with a round or pointed collar

Grades 1-8 
Navy blue cotton twill Capri’s pants

Boy’s Uniform Grades K - 8

  Shirts:
Light blue cotton or polo (including St. Louis Spirit wear) with long or short sleeves

All Students

  Shirts and blouses must be tucked in.  Rolling a shirt or blouse is not in compliance.

  Sweatshirt:
St. Louis emblem athletic wear and plain dark green or navy (no logos.  The collar of a uniform

 
blouse or shirt must be visible.

  Sweater:
Navy blue

  Turtlenecks:
White only may be worn under long sleeve shirts or sweatshirts.

  Slacks:
Plain navy blue cotton twill or corduroy.  
  Shorts:
Plain navy blue cotton twill (at an appropriate length)


  Shorts may be worn until October 15th and after April 15th.

  T Shirts:
If T shirts are worn under the uniform blouse or shirt, they must be plain white and short sleeved.


  No part of the T shirt’s sleeves should be visible.

  Socks:
Navy or white, with no logos (socks must be worn/seen above the ankle)


Girls may wear plain navy blue or white tights under the jumper or skirt.

  Shoes:
A shoe with a relatively flat heel and a sturdy back that remains secure on the foot or gym shoes with non marking soles; no sandals, jellies, clogs, no gym shoes with wheels in them “wheelies” no open-toed or platform shoes of any style

 
may be worn at any time (non uniform days included).

  Earrings:
Only post type earrings may be worn, only ears may be pierced and jewelry may

 
only be worn in pierced ears, one earring per ear, no other body piercing is allowed.  

· St. Louis Spirit Wear that is sold through athletics is acceptable.  If students abuse the privilege of wearing 
             Spirit Wear, such as by wearing a hood during class, they will no longer be allowed to wear it.

· Purses or book bags are not to be carried from class to class.  They must be kept in lockers or on hooks.

· Makeup or other body embellishments are inappropriate during school.  No logos may be worn as uniform dress.

· Hair should be neat, well groomed and a regular, natural hair color.  No unusual hairstyle is allowed, as determined by the principal and faculty, including carved initials, figures or numerals in the hair.  Head scarves and bandanas are not allowed.  Boys’ hair must remain above the shirt collar, above the ears and out of their eyes.  Girls’ hair must remain out of their eyes.

· Students should keep their shirts tucked into their pants, short, skirts or jumpers.

Physical Education Dress Code for Students in Grades 6th, 7th, and 8th
All students in grades 6th, 7th and 8th must change for Physical Education and must wear plain, gray tee-shirts or spirit wear with plain navy blue shorts or plain navy blue sweatpants. 

Dress Code Enforcement

Dress Code will be enforced for all students in grades K through 8.  Dress code enforcement will be included in the demerit form for sixth, seventh and eighth grades.  There will also be a parent notification form regarding dress code violations. Please see Addendum # 7 for a copy of the Uniform Violation Notice.

ST. LOUIS SCHOOL

SUPPLY LIST 2009-10
THESE ITEMS ARE TO BE MAINTAINED THROUGHOUT THE SCHOOL YEAR

ALL ITEMS SHOULD BE LABELED WITH YOUR CHILD’S NAME

 KINDERGARTEN

1 BOX OF TISSUES

1 PENCIL BAG (NO BOXES)
1 FOLDER

1 BOOK BAG

1 BOX OF THICK CRAYOLA 

    WASHABLE MARKERS

6 GLUE STICKS

1 BOTTLE ELMER’S GLUE

1 PAIR OF SCISSORS

1 BOX OF 24 CRAYONS

1 WIDE RULED NOTEBOOK WITH

     CHILD’S NAME ON IT

CHANGE OF CLOTHES INCLUDING

    UNDERWEAR AND SOCKS   IN A ZIP

    LOCK BAG (FOR ACCIDENTS)

1 PKG. CLOROX/LYSOL WIPES
1 ROLL PAPER TOWELS (Last name A-F)

1 HEFTY/ZIPLOCK QUART BAGS 
(Last Name G-Z) 
1 BOX OF BABY WIPES

GRADE 1


PENCIL BAG (must hold all supplies-

     no boxes or cans)
8 - #2 PENCILS (no pencil sharpeners)
1 BOX CRAYONS 24ct.   
1 BOX MARKERS CLAS SIC COLORS
2 - 4 OZ. BOTTLE WHITE ELMERS GLUE 
METAL POINTED SCISSORS (Fiskar)
    
2 LARGE ERASERS
1 WIDE RULED NOTEBOOK
4 – 2 POCKET FOLDERS 

(green, blue, yellow, red)

5 GLUE STICKS




WATER COLORS
2 LARGE BOXES TISSUES


LAST NAME - A-L – BOTTLE OF 

                       ANTIBACTERIAL LOTION
M-Z – 1 PKG. DIAPER WIPES
GRADE 2
4 - #2 PENCILS

1 BOX CRAYONS (no larger than 24)

MARKERS – THIN & THICK

2 – YELLOW HIGHLIGHTERS

WATERCOLORS

1 - 12” RULER

PENCIL BAG must hold all supplies 

(no boxes or cans)

METAL POINTED SCISSORS (fiskar)

4 OZ. ELMER’S GLUE & 4 GLUE STICKS
2 LARGE ERASERS
3 SINGLE THEME SPIRAL NOTEBOOKS

6 - 2 POCKET FOLDERS

INDEX CARD BOX (LARGE)
ART SHIRT

SCHOOL BAG (for above list)
2 LARGE BOXES TISSUES                                                                                         
GRADE 3
PENCILS & PENCIL BAG OR BOX 

FOR SUPPLIES
1 LARGE ERASER

3 - SPIRAL NOTEBOOKS (10 1/2 X 8)


70-100 PAGE (wide ruled)
    1 BOX CRAYONS (24 count)

RULER -WOODEN




SCISSORS

4 OZ. WHITE ELMER’S GLUE OR





GLUE STICK

8-THICK MARKERS (Crayola Classics only) 

3 STURDY POCKET FOLDERS 

(no trapper keepers)

1 YELLOW HIGHLIGHTER MARKER

1 INCH BINDER

2 PACKS OF 3 x 5 INDEX CARDS

NO PENS OR COLORED PENS

ITEMS TO BE SHARED WITH THE CLASS

12 PENCILS

BOX OF SANDWICH SIZE BAGGIES
1 PKG. OF WIPES

1 LARGE BOX TISSUES
GRADE 4

4 – SHARPENED #2 PENCILS

2 OR 3 BLUE OR BLACK PENS

1 ERASER

1 PAIR OF SCISSORS

4 ERASABLE BLUE OR BLACK BALL 
POINT PENS




1 BOX MARKERS 
1 HIGHLIGHTER

FILLER PAPER 

2 SPIRAL NOTEBOOKS

2 MANILLA FILE FOLDERS (approx. 9X11)

FOLDERS WITH POCKETS (no trappers)
  1 blue, 1 red, 1 yellow, 1 green, 

  3 any pattern

1 PACK 3X5 INDEX CARDS
2 GLUE STICKS
2 LARGE BOXES TISSUES

1 SCOTCH TAPE

1 BOX EACH OF SEALABLE PLASTIC

    BAGS – GALLON AND SANDWICH

1 SHOEBOX SIZE PLASTIC BOX W/LID

OPTIONAL – HAND SANITIZER

GRADE 5



6 - #2 PENCILS (to be maintained all year)

SCISSORS



RULER



  

ELMER’S GLUE STICK


    

1 - SET MARKERS 
 

3 SINGLE SUBJECT SPIRAL
       NOTEBOOKS
GRADES 6, 7 & 8
6 PACKS OF PENCILS (to be 
    maintained throughout the year)
ERASER

4-6 DRY ERASE MARKERS

6 BLUE OR BLACK STANDARD 

BIC PEN
4 RED PENS FOR REVISING and EDITING ONLY

1 YELLOW HIGHLIGHTER 

  (to be maintained throughout the year)


MARKERS

CRAYONS

SCISSORS

HAND HELD PENCIL SHARPENER

COLORED PENCILS

GLUE STICK
RULER (metric)

8 - 2 POCKET FOLDERS – 1 FOR EACH

SUBJECT (with clips)

FILLER PAPER (to be maintained all year)
GRAPH PAPER (LOOSE)
3 SPIRAL NOTEBOOKS  

    WITH PERFORATION 

3 - 1 INCH BINDERS
PENCIL BAG (no boxes)
     

6 PACKS INDEX CARDS
 

(to be maintained throughout the year)

PROTRACTOR & COMPASS
USB “FLASH DRIVE” to easily carry work

      from home to school to library any size
       is good (128MB or higher)

3 BOXES TISSUES

PENCIL BAG (no boxes)


1 ERASER

FILLER PAPER 
2 PACKS INDEX CARDS

1 INDEX CARD BOX

        

6 STURDY POCKET FOLDERS

2 ERASABLE BLUE OR BLACK BALL

    POINT PENS
1 LARGE BOXES TISSUES

TO BE MAINTAINED THROUGHOUT THE YEAR
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Directory Information Release Statement 

Saint Louis School has designated the following information as directory information and will release this information for students in Grades Five through Eight to the Archdiocesan School Office for distribution to Catholic high schools in the archdiocese, unless the parent/guardian  has submitted a Request to Restrict Directory Information  form to the school office prior to May 1 of the current school year, or at the time of registration, if registered after August 1 of the current school year.

Student name

Student address

Home phone number

Grade level

Gender

Parent e-mail
Parents who wish to restrict directory information should realize that their students will not receive information regarding high school enrollment, information events and testing.  This information is available from the individual high schools.

	


Request to Restrict Release of Directory Information

I choose to withhold permission to release any directory information for ____________________________________________ to the Archdiocesan School office for distribution to Catholic High Schools within the Archdiocese.  I understand that s/he may not receive information regarding high school enrollment, information event or testing.  I further understand that I must renew this restriction annually.

____________________________            ______________________

Parent Signature



 Date
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