FUNDRAISING POLICY

 St. Sebastian is a vital, growing, busy place of ministry to God’s people in formation, spiritual growth, and worship with a long tradition in the North Hills of Pittsburgh. 

It is precisely because of all these extensive and varied programs that the need to monitor the production of revenue through fundraising exists. In order to meet these fundraising needs in an equitable, fair way and still maintain a prayerful worship experience; organizations will be limited to 2 fundraisers per year. These fundraising plans must be in writing to the Parish Manager and contain the following information: 

· Date

· Name of organization

· Proposed fundraiser

· Proposed date of fundraiser

· Location and facility needs

· Projected expenses

· Projected Income

· If this was a fundraiser done before, what was the profit?

· Proposed marketing plan 

(See attached form)
This form must be submitted to the Parish Business Manager and approved before advertising is done and plans are made. Every effort should be made to submit all fundraisers for approval by July 1 so they can be included on the master calendar. There will be NO exceptions to this policy.
The school fundraisers that are sales within the school to school families that do not use the facilities or solicit the extended parish family or community do not fall under this policy and must be approved through the principal.  All school fundraising events; however, must be approved through the business office in order to be placed on the parish calendar. (School fundraising events are those that use any parish/school resoures). 
