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Absences 
Attendance is important. We ask that you not send your child to school if they are sick.  
This is for their benefit, and for the benefit of their fellow classmates and the teacher. 
Please send in a written excuse for your child stating the date(s) and reason for your 
ŎƘƛƭŘΩǎ ŀōǎŜƴŎŜΦ   
 

Accidents/Injuries 
In the event of any accident/injury, parents/guardians will be notified through phone or 
ƴƻǘŜ ŦǊƻƳ ǘƘŜ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊΦ  LŦ ƛǘ ƛǎ ŀƴȅǘƘƛƴƎ ǎŜǊƛƻǳǎΣ ǿŜ ǿƛƭƭ ǳǎŜ ŀƭƭ ǘƘŜ ǇƘƻƴŜ ƴǳƳōŜrs 
ǇǊƻǾƛŘŜŘ ǘƻ ǳǎ ƻƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ŜƳŜǊƎŜƴŎȅ ŦƻǊƳΤ ƛŦ ƛǘ ƛǎ Ƨǳǎǘ ǘƻ ƭŜǘ ȅƻǳ ƪƴƻǿ ǿƘŀǘ 
occurred, we will leave a message at your primary contact number. 
 

Admission 
 The following are the requirements for admission of a child into St. Joseph 
Catholic School Early Childhood Program: 

· Minimum of 3-4 years of age, by September 1 of the respective year; 
· Fully potty trained; able to completely take care of own toilet needs.   

  No pull-ups allowed; 
· Basic overall motor skills and physical coordination readiness; 
· Ability and willingness to follow simple directions; 
· Parental acceptance of school policies and a willingness to collaborate actively 
ǿƛǘƘ ǘƘŜ ǎŎƘƻƻƭ ŘǳǊƛƴƎ ǘƘŜ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻŎŜǎǎΤ 

· Health history information and a physical examination completed within six (6) 
months prior to admission; 

· Must be up to date on all required immunizations. 
 Preference is accorded to children who have siblings already attending St. Joseph 
Catholic School.  All other applications are subject to place availability within the 
recommended class size limits. 
 The Administration reserves the right to withhold admission from children who 
demonstrate lack of readiness to adjust to the school environment, to group interaction, 
or to any of the above-mentioned requirements, or to families who have shown lack of 
cooperation with the policies and procedures stated in this handbook.  
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Allergies 
The significant increase in allergies poses a difficulty within the school environment.  It is 
very important that parents keep the teachers and office aware (in writing) of any 
allergy that a child may have.  In particular, food and environmental allergies should be 
known. 
 

 

Appointments 
Please schedule medical appointments, as much as possible, after school hours.  

 
Arrival 
Students should arrive by 7:50.   Teachers will walk the students to the classrooms at 
7:50.  Children who arrive between 7:50 and 8:00 are to go directly to their classrooms.  
All children should be in their classroom by 8:00.  Any child who arrives after 8:10 
should be signed in at the office by his or her parent(s) and receive a late pass for 
admittance into the classroom. 
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Backpack/Tote Bag (tote bags are preferred for Kindergarten) 

Tote Bags will be provided for your children as part of the Supply Fee. Children should 
ōŜ ŀōƭŜ ǘƻ ƻǇŜƴ ŀƴŘ ŎƭƻǎŜ ōŀŎƪǇŀŎƪǎ ƛƴŘŜǇŜƴŘŜƴǘƭȅΦ [ŀōŜƭ ŎƘƛƭŘΩǎ ƴŀƳŜ ŀƴŘ class on the 
outside, to be easily identified.  No rolling backpacks are permitted in our Early 
Childhood Program; they often become a tripping hazard for young children. 
 
 

Birthdays 
²Ŝ ŎŜƭŜōǊŀǘŜ ŜŀŎƘ ŎƘƛƭŘΩǎ ōƛǊǘƘŘŀȅ ƛƴ Ŏƭŀǎǎ ŘǳǊƛƴƎ ǎƴŀŎƪ ǘƛƳŜΦ   If you wish to send in 
ǎƻƳŜǘƘƛƴƎ άǎǇŜŎƛŀƭέ όŎǳǇŎŀƪŜǎΣ ŦǊǳƛǘ ǇƭŀǘǘŜǊǎΣ ƛŎŜ ŎǊŜŀƳΣ ŜǘŎΦύ ŦƻǊ ȅƻǳǊ ŎƘƛƭŘΩǎ ōƛǊǘƘŘŀȅΣ 
ǇƭŜŀǎŜ ǎǇŜŀƪ ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩs teacher about this before hand.  Due to the significant 
increase in food allergies, please send in an ingredients list (either from the package or 
hand-ǿǊƛǘǘŜƴ ƛŦ ǘƘŜ άǎǇŜŎƛŀƭ ǎƴŀŎƪέ Ƙŀǎ ōŜŜƴ ƘƻƳŜ ǇǊŜǇŀǊŜŘύ ǎƻ ǘƘŀǘ ǘƘŜ ǘŜŀŎƘŜǊ Ŏŀƴ 
keep all the children safe and healthy. 
 
 

Biting 
While not tolerated, biting occasionally happens in the early childhood classroom.  
Should this occur, the child who has bitten will be appropriately disciplined, and the 
child who has been bitten will be cared for.  Both parents will be notified of the incident. 
 
 

Books 
Make books accessible for your child ς in the car, bathroom, and every room in the 
house!  And, please, please, please READ to your child(ren).  This is the one of the 
greatest gifts a parent or family member can give to a child: it fosters literacy and 
social/emotional well-being. 
 
 

Breakfast 
For a young child to concentrate and be settled throughout the day, a good breakfast is 
essential.  It helps give your child the energy and capacity for learning.  Please make 
sure that your child has a good breakfast each morning before coming to school. 
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Centers Centers will be used throughout the classroom. 
 

Christian-Environment 
Our Catholic-Christian faith effects all our choices and the entire atmosphere of our 
school is permeated by this.  Christian/Catholic values are presented to the children on a 
developmentally-appropriate level.  This allows them to better build a relationship with 
Jesus and Mary. 
 

Choices 
Making good choices is one phrase that is heard throughout the day.   
 

Communication 
¢Ƙƛǎ ƛǎ ŀ Ǿƛǘŀƭ ǇŀǊǘ ƻŦ ȅƻǳǊ ŎƘƛƭŘΩǎ ŜŀǊƭȅ ŜŘǳŎŀǘƛƻƴΦ  hǳǊ ǘŜŀŎƘŜǊǎ ŀƴŘ ǎǘŀŦŦ ƳŜƳōŜǊǎ ǿƛƭƭ 
do their best to help you stay abreast of what is happening with your child, but we ask 
that you, too, contact us with any questions, comments, or concerns.  Constructive 
suggestions are also readily welcomed. 
 

Communication between the school and the home takes place through a variety of 
ways: 

· Initial Mailing: packet of general information that will be received at 
School Orientation in August 

· Regular Communications: generally sent home with the children on 
Mondays, but pƭŜŀǎŜ ŎƘŜŎƪ ȅƻǳǊ ŎƘƛƭŘΩǎ ōƻƻƪ ōŀƎ ŘŀƛƭȅΦ 

· Computer/Internet: new website address to be announced 
· Parent-Student Handbooks                        
  

¶ General PTC Meetings and Conference Night:  Conferences between parents 
and teachers are welcomed.  Teachers meet with parents on scheduled 
Conference Nights, however, other conferences may be scheduled 
throughout the year by calling the Office.       

¶ Calendar: A master calendar is given to the parents at the beginning of the 
year.  A more detailed calendar is distributed to the parents monthly.  If you 
do not receive your monthly calendar and packet, please contact the Office. 

¶ Telephone Calls: Parents are encouraged to call the Office whenever 
uncertain of procedures, activity details and the like. 

If, due to family situations, additional copies of calendars/monthly packets, etc., 
are required, please contact the Office. 



 6 

 

Communication Folder 
The Communication Folder will be our means of keeping in touch with each other. It 
MUST be brought to school and home every day in the back pack. Any notes, office mail, 
money, etc. will be sent to school in this folder, in an envelope LABELED with your 
ŎƘƛƭŘΩǎ ƴŀƳŜΣ ƎǊŀŘŜ ŀƴŘ Ǌeason for the note. Monday communications will be sent home 
from the office each Monday with any other information pertinent to the school.  Please 
sign and return the envelope the following day.  All parent communication must be sent 
in the Communication Folder as this is checked daily. 
 

Computers 
Children use the computers for reinforcement of concepts already experienced and 
presented in the classrooms. 
 

Conferences 
Conferences requested by the teacher or parent will occur throughout the year either 
before or after school. If you would like a conference please send a note in the 
Communication Folder. All conferences must be scheduled. Please do not stop the 
teachers for a conference when they are on-duty, caring for the children.  If you would 
like a phone conference, please call the office and leave a message and we will return 
your call after school or sooner. Please respect our privacy and never call the teachers at 
home.  Regular school conferences will be scheduled at the beginning, middle and end 
of the school year. 
 

Consistency 
/ƻƴǎƛǎǘŜƴŎȅ ƛƴ ŀ ŎƘƛƭŘΩǎ ōŜƘŀǾƛƻǊΣ ǿƻǊƪ Ƙŀōƛǘǎ ŀƴŘ ŀǘǘƛǘǳŘŜ is basic to their successful 
school experience and will be reflected in their successes both at home and at school. 
²ƘƛƭŜ ŜǾŜǊȅǘƘƛƴƎ ƛƴ ƭƛŦŜ Ƴŀȅ ōŜ άŜȄŎƛǘƛƴƎέ ǘƻ ŀ ȅƻung child, they very often find security 
in routine and consistency. 
 

Curriculum 
The curriculum followed by St. Joseph Catholic School Early Childhood Program is based 
on the Early Childhood Curriculum of the Diocese of St. Petersburg and correlates with 
the Florida Standards.  Children learn by playing.  At St. Joseph Catholic School, children 
are exposed to a great deal of learning experiences.  Basic perceptual and motor skills, 
coordination, concrete experiences, math and reading readiness, art experiences and 
social skills are the focus of these first years of learning, but since our philosophy is 
ōŀǎŜŘ ƻƴ ŘŜǾŜƭƻǇƳŜƴǘŀƭ ǊŜŀŘƛƴŜǎǎΣ ǘƘŜǊŜ ƛǎ ƴƻ ǇǊŜǎǎǳǊŜ ǘƻ άƭŜŀǊƴέΦ  ! ŎƘƛƭŘ ǿƛƭƭ ƭŜŀǊƴ 
ǿƘŜƴ ƘŜ ƻǊ ǎƘŜ ƛǎ άǊŜŀŘȅέ ǘƻ ƭŜŀǊƴΦ 
Our VPK children are offered, as a basis for their learning, the Letter People Curriculum. 
Our Kindergarten curriculum is based on the Starfall Learning Curriculum.  Kindergarten 
parents will learn more about this during the school year and will have the possibility of 
assisting their childΩǎ ƭŜŀǊƴƛƴƎ ǘƘǊƻǳƎƘ ŀ ǿŜō-based Parent-component to the program. 
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Custodial Arrangements 
Please make the school principal and class teacher aware of any particular custody 
arrangements that are in effect.  For the safety of the children and in order to maintain 
our compliance with any legal documentation, the school needs to have, on file, a copy 
of specific custodial arrangements.  St. Joseph Catholic School is only responsible for 
implementing what is part of the written custodial agreement. 
  
Discipline 
In keeping with the philosophy of {ǘΦ WƻǎŜǇƘΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ 9ŀǊƭȅ [ŜŀǊƴƛƴƎ tǊƻƎǊŀƳ, 
every effort is made to work with parents in fostering the basic attitudes toward self-
control in the child.  Using the means of reason, religion and loving kindness as set forth 
ƛƴ {ǘΦ WƻƘƴ .ƻǎŎƻΩǎ 9ŘǳŎŀǘƛƻƴŀƭ {ȅǎǘŜƳΣ ǘƘŜ ŦŀŎǳƭǘȅ ŀƴŘ ǎǘŀŦŦ ŜȄǇƭŀƛƴ ǘƻ ǘƘŜ ŎƘƛƭŘǊŜƴ ƛƴ 
terms that they can grasp what is expected of them.  Instructions are given in small 
doses with frequent repetitions to allow the young to assimilate the behavioral goals 
established for them.  Dialogues held between children themselves encourage the 
beginning of seeking solutions through peaceful means and open the way towards an 
understanding of personal responsibility for their choices of behavior.  
 Our philosophy of discipline is based on the belief that children need loving kindness 
and firm guidelines within a flexible structure both at home and school. To establish 
good order and help the children learn self-control, the children will be guided to 
respect themselves and their companions through specific activities and responsible 
actions. Each class will establish their own rules and consequences.  Parents are 
encouraged to ǎŜǘ ǳǇ ǊǳƭŜǎ ŀƴŘ ŎƻƴǎŜǉǳŜƴŎŜǎ ŀǘ ƘƻƳŜ ǳǎƛƴƎ ǘƘŜ ǇƘǊŀǎŜǎΣ άǊƛƎƘǘ ŎƘƻƛŎŜΣ 
wrong choiŎŜ ŀƴŘ ǿƘŀǘ ǿƻǳƭŘ WŜǎǳǎ Řƻέ ŀǎ ǿŜ Řƻ ƛƴ ŎƭŀǎǎΦ 

 

Dismissal 
Dismissal for the EC-3, EC-4, and Kindergarten will be at 3 pm. 
A child who is enrolled ONLY in our EC-4 VPK Program (without extended school hours), 
will be dismissed at the determined VPK time.  Parents will be informed of this at the 
early part of our new school year.  All children will be dismissed from the main gate.    
tƭŜŀǎŜ ŘƛǎǇƭŀȅ ȅƻǳǊ ŎƘƛƭŘΩǎ ŎŀǊŘ ǿƛǘƘ ƴŀƳŜ ŀƴŘ ƎǊŀŘŜ ƻƴ ǘƘŜ ŘŀǎƘōƻŀǊŘ ŘŀƛƭȅΦ   Early 
childhood children and their siblings will be accompanied to their cars by a teacher or 
staff member.   
Extended School Care children will go directly to their assigned area.  If someone other 
than the designated driver is coming for your child (even if that person is already on 
ȅƻǳǊ ŎƘƛƭŘΩǎ ŜƳŜǊƎency form), please send a note or call the office before 2:00.  No child 
will be released unless we have a note or a phone call to the office.   
ALL CHILDREN, whether they be regular school dismissal children or those who attend 
our extended school care, MUST be signed out daily.  This is only as a safeguard to your 
ŎƘƛƭŘΩǎ ǎŜŎǳǊƛǘȅ ŀƴŘ ǎŀŦŜǘȅΦ   
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Emergency Closings 
In the event of an emergency closing please check Bay News 9, local newscasts, or radio 
and e-mail announcements.  St. Joseph Catholic School will refrain from having 
emergency closings, but, should it happen and you arrive at school not able to find your 
child, he or she will be safe at the Convent.  Generally speaking, St. Joseph Catholic 
School will be closed if the Hillsborough County Schools are closed. 
 
 

Emergency Operations Plan 
A complete Emergency Operations Plan is available for parent/guardian review in the 
School Office.  Emergency communication, chain of command, release policy, etc. are all 
implemented in this Plan.  Each class is equipped with emergency communication 
equipment including intercoms, walkie-talkies and cell phones, as well as emergency 
supplies such as food, water, blankets and medicines. 
  

 

Emergency Policy 
All parents are asked to complete the emergency information section on the application 
form, and the alternative Emergency Form, and return it to the Office.  This will ease the 
process in notifying parents/guardians in case of need.  Parents/guardians are asked to 
notify the Office immediately if a change of address or telephone number occurs.       
 When a child becomes ill or is injured, the parents/guardians will be notified 
promptly so that he/she may receive the care that is needed as soon as possible.  
Working parents are responsible for having alternative persons available to pick up their 
child should he/she become ill at school.  Children MUST be picked up within one hour 
of notification that he or she is ill. 
  
 

Extra Clothing 
Every parent/guardian is asked to send an extra complete change of clothing, including 
socks and underwear, clearly labeled in a plastic zip-locked bag, which needs to be 
replaced seasonally.  A large painting smock (or large T-shirt) is also required.  Each 
teacher will determine which painting clothing is most appropriate for their particular 
class and will notify the parents on their School Supply list. 
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Extended School 
Extended School Care will be available for your child after school.   
 
 

Field Trips 
If field trips take place during the school year, parents/guardians will be notified in 
advance of the specifics of the trip and they will be asked to sign a permission slip.  No 
child may take part in any trip without the parents/guardians written permission.  
Parents/guardians are welcome to attend all field trips. 
  
 

Fundraisers 
Throughout the year, our PTC and Parish will sponsor fundraisers including Calendar 
Sweepstakes, Fall Fundraiser, Carnival, Christmas 50/50, etc.  All profits directly benefit 
the children, providing them with the educational materials needed for their growth and 
development.  Parents/guardians are encouraged to cooperate whole-heartedly in 
these activities. 
!ǎ ŀ ŎƻǳǊǘŜǎȅΣ ǘƘŜ ǎŎƘƻƻƭ ǿƛƭƭ ƘŀƴŘ ƻǳǘ ŦƭƛŜǊǎ ŦƻǊ ŦŀƳƛƭȅ ƳŜƳōŜǊǎΩ ōǳǎƛƴŜǎǎŜǎΦ  /ŀƭƭ ǘƘŜ 
Office for more information. 
  
 

Fire/Emergency Drills 
Fire and emergency drills are held periodically and children must follow the rules of the 
school in absolute silence. These rules will be strictly enforced for the safety of all.  

 
 

Gentleness, a practice of St. John Bosco is taught daily.  

 
 

God is always first in our lives. 
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Health and Communicable Diseases 
In order to provide care for your child in case of injury or illness, many of our staff 
members have been trained in First Aid and CPR. 
  
The following communicable diseases have been specified as diseases for which a child 
may not be admitted to or remain at school: 
- Chicken Pox (all lesions crusted over)  - Whooping Cough    
- Lice (treated and nit free)    - Tuberculosis 
- German Measles     - Vomiting    
- Impetigo (treatment & dry lesions)   - Measles 
- Giardia Lamblia (after 3 negative stool cultures) -Shingella  
- Hemophilius Flu (symptom free)   - Diarrhea           
- Mumps 
- Temperature over 98.6 degrees (fever free for 24 hours) 
- Strep Throat (24 hours after initial antibiotic treatment)  
- Conjunctivitis (24 hours of treatment and clear eyes) 
- Scabies (treatment; 24 hours after initial treatment)  
  
Children, who had been ill with a communicable disease, will not be readmitted to class 
ǳƴǘƛƭ ǊŜŎŜǇǘƛƻƴ ƻŦ ŀ ƴƻǘŜ ŦǊƻƳ ǘƘŜ ŎƘƛƭŘΩǎ ǇƘȅǎƛŎƛŀƴ ǎǘŀǘƛƴƎ ǘƘŀǘ ǘƘŜ ŎƘƛƭŘ ƴƻ ƭƻƴƎŜǊ 
presents any danger to others. 
  
In addition to these communicable diseases, children will be excluded from school if 
they exhibit green or colored discharge from the nose, fever, vomiting, or diarrhea.  Our 
teachers will also notify parents if their child has expressed lethargy, pain or discomfort 
during the school day. 
  

Children should not be sent to school if they have fever or have been sick during the 
night.  Children who have been ill with a fever must be fever-free for 24 hours before 
returning to school.  If a child becomes sick during school or is injured, parents will be 
notified by phone to pick up the child.  Please ensure that child is picked up within one 
hour of notification.   For this reason it is essential that any change in home or work 
phone number be communicated to the teacher and the school secretary.                   
  
All children must have a Florida State Physical Form (DH3040 ς yellow) signed by a 
physician including notation of a physical examination and a Florida Certificate of 
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Immunizations (DH680-blue).  As per the policy of the Diocese of St. Petersburg, no child 
will be admitted to school without the required immunizations.  Only medical 
exemptions, signed by a licensed physician, will be accepted. 
  

Homework 
¸ƻǳƴƎ ŎƘƛƭŘǊŜƴ ŀƭǿŀȅǎ άǿŀƴǘέ ǘƻ Řƻ ƘƻƳŜǿƻǊƪΗ  When homework folders are sent, they 
will include homework and directions. They are to be returned to school according to 
the directions.   Please begin to encourage good study skills NOW by having your child 
work neatly, completely and independently. Parents should ASSIST the child with 
directions and questions but not do the work for them.  At the same time, many of the 
homework assignments ŦǊƻƳ 9/о ϧ 9/п ǿƻǳƭŘ ōŜ ŎƻƴǎƛŘŜǊŜŘ ǘƻ ōŜ άŦŀƳƛƭȅέ ǇǊƻƧŜŎǘǎ 
and should be done accordingly. 
Parents can set up a suitable time and quiet place. The guidelines you establish now will 
be important for their future. Reading together each night is important!! 
 
 

Independent 
Children must be able to handle certain tasks by themselves.  Using the restroom, 
washing hands, eating, taking sweat suits off and putting jackets on etc. are a few tasks 
your child must do alone.  Children pack and unpack their backpack themselves.  While 
teachers and staff members do not DO these tasks for the children, they are always 
there to assist them if necessary. 
 

Invitations 
Invitations for parties may be sent to school to go home in classmates Communication 
Folders, ONLY if there is one invitation for each child. Names do not have to be placed 
ƻƴ ŜƴǾŜƭƻǇŜǎΦ CƻǊ ǎŜŎǳǊƛǘȅ ǇǳǊǇƻǎŜǎΣ ŎƘƛƭŘǊŜƴΩǎ ǘŜƭŜǇƘƻƴŜ ƴǳƳōŜǊǎ ŀƴŘ ŀŘŘǊŜǎǎŜǎ Ƴŀȅ 
not be distributed by the teacher. 
 

Jewelry 
As part of St. Joseph Catholic School, only one RELIGIOUS necklace may be worn by girls 
or boys. Girls may wear stud earrings only. Boys are not permitted to wear any earrings.  
Watches and bracelets are not permitted.  It is advisable that no jewelry whatsoever be 
worn on P.E. days, since this could become dangerous for the children. 

 

Kindness 
Students in our classrooms are encouraged and expected to treat all children with 
kindness and respect, according to the teachings of St. John Bosco. Hitting, fighting, 
name-calling, biting, bullying and making fun of others will not be permitted.  
 



 12 

   &    
Label - ̧ ƻǳǊ ŎƘƛƭŘΩǎ ƴŀƳŜ a¦{¢ ōŜ ƻƴ ŜǾŜǊȅ ǇƛŜŎŜ ƻŦ ŎƭƻǘƘƛƴƎ ōǊƻǳƎƘǘ ƻǊ ǿƻǊƴ ǘƻ 
school. (P.E. clothes, sweat suits, ōŜƭǘǎ Χύ Their name must be legible. Label all 
backpacks, lunch boxes, towels, etc.  Parents are welcomed and encouraged to come to 
school to check the school lost and found.  
Please, please, please - aƭƭ ŎƘƛƭŘǊŜƴΩǎ ŎƭƻǘƘƛƴƎ ŀƴŘ ōŜƭƻƴƎƛƴƎǎ Ƴǳǎǘ ōŜ ƭŀōŜƭŜŘ ǿƛǘƘ ǘƘŜ 
ŎƘƛƭŘΩǎ ƴŀƳŜ 
  

 

Library - Children will attend the school Library for story time and activities. 

Kindergarten children will be permitted to take books home later in the year.  
 

Lunch - Children will eat lunch, hot or cold, in their classrooms. They will be required to 

sit and eat using their quiet voices. Lunches should be foods the child enjoys, can handle 
individually, do not need to be microwaved and are nutritious.  
School lunches will be brought to your ŎƘƛƭŘΩǎ ŎƭŀǎǎǊƻƻƳΦ  Lunch may be brought to 
school in a lunch box or hot lunch may be purchased. If your child is bringing a cold 
lunch, make sure he or she understands which foods are for lunch and what they need 
to save for snack. No glass containers or soda is permitted.  
 

Mass 
The E.C. children will be attending school Masses and liturgies and assemblies.  The 
children will be expected to show prayerful behavior. 
 

Medications 
Medications may be administered when necessary by the principal or designated school 
personnel.  In order for this to be done, the following guidelines must be exactly adhered 
to: 

1. The parent/guardian must provide a properly written request for the 
administration of the prescribed medication.                  

2. Written orders are to be provided to the school from the private doctor 
stating the diagnosis or type of illness involved, the name of the drug, dosage 
and time of administration. 

3. The medication should be brought to school in the original container 
appropriately labeled (name of child, name of drug, dosage, time of 
administration, name of physician) by the pharmacy or physician. 
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4. Non-prescription (over-the-counter) drugs must be accompanied by a signed 
physician order stating the name of child, name of drug, date, dosage and 
frequency of administration.  A written note from the parent/guardian is also 
required giving permission for the dispensation of the drug.     

5. All medications must be delivered to and be picked up from the school office 
by a parent/guardian.  Children should NEVER bring and/or keep medicine 
with them. 

  

  

 

Mission Day 
Every Tuesday is Mission Day.  The children are asked to bring in money to help our 
Sisters around the world in assisting those less fortunate.  

 
 

Music 
We will have Music class once a week with the music teacher. Additionally music will be 
integrated throughout our early childhood program. 
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Nail polish 
Nail polish of any kind is not permitted. 
 
 

Non-Discrimination Policy 
Rules for acceptance and participation in our program are the same for everyone 
without regard to race, color, creed, sex or national origin. 
  
 

Notes 
All notes from parents must be put in the Communication Folder ONLY! 
 

Notification Statement 
St. Joseph Catholic School maintains an Asbestos Management Plan.  It is available for 
review in the School Office. 
 

Office Hours 
The office is open for regular school business from 7:00 a.m. to 4:00 p.m., Monday 
through Friday.  If you have questions regarding the children or the program program, 
please contact the Principal.  If you have questions regarding tuition/fees, please 
contact the Secretary between 9:00 a.m. and 12:00 p.m., or, if you have questions 
regarding tuition payments, please contact the Financial Administrator on Thursdays 
between 10 AM-4PM. 
   

Others 
Respect for self and others is one value strongly taught in class daily.  
 

Parties 
Throughout the year, holiday/special event parties are celebrated.  Parents are also 
welcome to attend and celebrate with us.  The homeroom parents will help the teacher 
in organizing these events, coordinating volunteers and requesting donations.  
Parents are encouraged to bring in a special treat to celebrate birthdays and holidays.  
Please ŎƻƴǘŀŎǘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ŦƻǊ ǎǇŜŎƛŦƛŎǎΦ 
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P. E. 
Physical education classes are held twice a week. P.E. clothing is to be WORN to school 
on these days. Students should be in complete P.E. uniforms i.e. St. Joseph Catholic 
School P.E. shorts and shirts, PLAIN WHITE or BLACK SNEAKERS, white shoelaces and 
white ankle socks.  On cooler days, SJCS sweat suits may be worn over the P.E. uniforms. 
.Ŝ ǎǳǊŜ ǎǿŜŀǘ ǎǳƛǘǎ ŀǊŜ ƭŀōŜƭŜŘ ǿƛǘƘ ŎƘƛƭŘΩǎ ƴŀƳŜΦ  /ƘƛƭŘǊŜƴ ŀǊŜ ONLY permitted to wear 
SJCS sweatshirts or sweaters.  
 

PTC Association 
The PTC Association is the prime supporting organization of {ǘΦ WƻǎŜǇƘΩǎ /ŀǘƘƻƭƛŎ 

SchoolΦ  Lǘ ƛǎΣ ǘƘŜǊŜŦƻǊŜΣ ƻŦ ǘƻǇ ǇǊƛƻǊƛǘȅ ŦƻǊ ǘƘŜ ǎǳŎŎŜǎǎ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ŜŦŦƻǊǘǎ 
that every family participates actively in its functions and projects. 

Periodic parent meetings of the association will be announced throughout the year. 
  

 

Prayer 
Prayers are said daily and often in class and are part of the St. Joseph Catholic School 
spiritual environment. Please reinforce these prayers at home as well.  

 
Priority 
Your child is your gift from God and our number one priority. 
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Quiet Time 
Quiet time will be assigned at various intervals throughout the school day such as: when 
working, resting, walking in hallways, and fire/emergency drills. Each child will be 
assisted to learn to follow the rules for these times.  
 

Rainy Day Dismissal 
Rainy Day Dismissal will still be from the front gate.  Follow traffic flow as directed. 

 
Read 
READ-READ-READ- ²Ŝ ŎŀƴΩǘ ǎǘǊŜǎǎ ŜƴƻǳƎƘ ǘƘŜ ƴŜŜŘ ŦƻǊ ŀ ŎƘƛƭŘ ƻŦ ǘƘƛǎ ŀƎŜ ǘƻ ōŜ ŜȄǇƻǎŜŘ 
to books. Read to your child, have them read to you!  Read labels, cereal boxes, road 
signs, capital letters, anything. Keep books everywhere!!!! 

 
 

Recess 
Recess time will be outside, weather permitting, every day once in the morning, once in 
the afternoon and once after lunch. All children are expected to go outside. If there is a 
medical reason why your child cannot participate in recess please send a note.  Children 
not participating in recess will be sent to sit in the office.  Children are expected to 
choose to follow rules for playground safety.  
 
 

Release Policy 
 Children will only be released to parent(s)/guardian(s) or persons authorized by 
them.  If unable to pick up the child on a given day, a note must be sent to the office 
stating the name of the person authorized to pick up the child on that day.  Please 
inform the pick-up person that they will need to present proper identification.  The 
release form must be kept updated at all times.  Please notify the office immediately 
when a change of address or telephone number occurs. 
  
.  
Report Cards 
Report cards are distributed to the Kindergarten children for the second, third, and 
fourth quarters.  EC3 and EC4 students will receive a Skills Checklist and explanation of 
ǘƘŜ ŎƘƛƭŘΩǎ ǇƻǊǘŦƻƭƛƻ.  At this time, the teachers will be available for conferences or 
meetings. 
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Rest Room 
Rules for the rest room and procedures will be discussed in class. There is one rest room 
in each class, but children will also be accompanied to the regular school restrooms.  
 

Rest Time 
Rest time will be provided every day. Every child is to rest quietly and to respect 
ŜǾŜǊȅƻƴŜΩǎ Ǌƛght to sleep/rest. A labeled towel is to be brought in the backpack.  It will 
be sent home at the end of each week for laundering.  One small, soft, stuffed animal 
may be brought to school to sleep with.  Please label the towel and stuffed animal, too.    
 

Safety 
St. Joseph Catholic School Early Learning Program is maintained as a safe and healthy 
environment for our children.  Health and Fire inspection reports are available for 
review at the School Office.  Playground and classroom equipment are all secured and 
safe to avoid accident and injury. 
  

School Pictures 
Children attending St. Joseph Catholic School Early Learning Program have an 
opportunity to be photographed during the fall.  Retakes are taken after Christmas.  
Purchase of these pictures is optional. 
  

Security Policy 
St. Joseph Catholic School Early Learning Program is committed to ensuring the safety 
and well being of our children and staff members.  Classrooms are kept locked during 
the day.  For this reason, all visitors must report to the office before going to the 
ŎƘƛƭŘǊŜƴΩǎ ŎƭŀǎǎǊƻƻƳǎΦ  /ƘƛƭŘǊŜƴ ŀǊŜ ŀƭǿŀȅǎ ǳƴŘŜǊ ǘƘŜ ǾƛǎǳŀƭκŀǳŘƛǘƻǊȅ ǎǳǇŜǊǾƛǎƛƻƴ ƻŦ ŀ 
staff member.   
 

Snack 
Snack time is held every morning and afternoon for EC 3 & EC4.  Our Kindergarteners 
will have their snack in the afternoon.  Please include a healthy snack and drink in your 
ŎƘƛƭŘΩǎ ƭǳƴŎƘ ōƻȄΣ όƴƻǘ ōŀŎƪǇŀŎƪύΣ ŜŀŎƘ ŘŀȅΦ  No soda cans.  Also, please include all 
necessary items such as:  spoons, napkins, etc.  
 

Special Events 
Many special events take place at St. Joseph Catholic School and Early Learning Program 

every year.  Parents should consult the monthly calendar often and carefully.  
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Tardy 
Children who arrive in the classroom after 8:10 am will be marked tardy. Children who 
arrive late must have a tardy slip.  Tardiness is very disruptive to the early childhood 
classroom.  The children are very young and easily distracted when someone comes into 
the classroom.  Please assist us in keeping the children focused by being on time.  
 
 

Television  

Parents are asked to limit and monitor the amount of time and quality of shows their 
children watch on T.V.   ! ǇƻƻǊ ŎƘƻƛŎŜ ƻŦ ǎƘƻǿǎ ǿƛƭƭ ǊŜŦƭŜŎǘ ƛƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ōŜƘŀǾƛƻǊ 
through violence and wrong choices.  
 
 

Toys 
St. Joseph School Early Learning Program provides toys and manipulatives for the 
ŎƘƛƭŘǊŜƴΩǎ ŀŎŀŘŜƳƛŎ ŘŜǾŜƭƻǇƳŜƴǘ ŀƴŘ ŜƴƧƻȅƳŜƴǘΦ  No toys should be brought from 
ƘƻƳŜ ǿƛǘƘ ǘƘŜ ŜȄŎŜǇǘƛƻƴ ƻŦ ǎǇŜŎƛŦƛŎ ά{Ƙƻǿ ŀƴŘ ¢Ŝƭƭέ ƛǘŜƳǎΣ ǿƘƛŎƘ ƴŜŜŘ ǘƻ ōŜ ƭŀōŜƭŜŘ 
with the ŎƘƛƭŘΩǎ ƴŀƳŜΦ  We ask that no weapons be sent in for show and tell. 
  

 
 

 

            
 
 
 


