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Absences

Attendance is important. We ask that you not send your child to school if they are sick.
This is for their benefiand for the benefit of theifellow classmates and the teacher.
Please send in a written excuse for your chilttiay the date(s) and reason for your
OKAftRQa I0aSyoSo

Accidents/Injuries

In the event of any accident/injury, parents/guardians will be notified through phone or
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occurred, we will leave a message at your primary contact number.

Admission
The following are the requirements for admission of a child BitaJoseph
Catholic Schooldtly Childhood Program:
Minimum of 3-4 years of ageby Septembetl of the respective year
Fully potty trained; able to completely take care of own toilet needs.
No pultups allowed;
Basic overall motor skills and physical coordinatiesdiness
Ability and willingness to follow simple directions;
Parental acceptance of school policies and a willingness to collaborate actively
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Health history information and a physical examination ctetgd within six (6)
months prior to admission;
Must be up to date on all required immunizations.

Preference is accorded to children who have siblings already atte&dinkpseph
Catholic SchoolAll other applications are subject to place availabiktthin the
recommended class size limits.

The Administration reserves the right to withhold admission fidiidrenwho
demonstrate lack of readiness to adjust to the school environment, to group interaction,
or to any of the abovenentioned requiremend, or to families who have shown lack of
cooperation with the policies and procedures stated in this handbook.



Allergies

The significant increase in allergies poses a difficulty within the school environment. It is
very important that parents keefhe teachers and office aware (in writing) of any

allergy that a child may have. In particular, food and environmental allergies should be
known.

Appointments
Please schedule medical appointmerdas much as possiblafter school hours.

Arrival

Stucentsshouldarrive by 7:50 Teachers will walk the students to the classrooms at
7:50. Children who arrive between0 and 8:0Gre togodirectly to thar classroons.
All children should be in their classroom by@:0Any child who arrives after &1
should be signed in at the office by his or her parent(s) and recelate passor
admittance into the classroom




BackpackTote Bag(tote bags are preferred for Kindergarten)

Tote Bags will be provided for your chiéd as part of the Supply Fe€hildren should
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outside, to be easily identifiedNo rolling backpacks @ permitted in our Early

Childhood Progranthey often become aripping hazard for young children.

Birthdays
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increase in food allergies, please send in an ingredients list (either from the package or
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keep all the childrenafe and healthy.
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Biting

While not tolerated, biting occasionally happens in the early childhood classroom.
Should this occur, the child who has bitten will be appropriately disciplined, and the
child who has been bitten will be cared fdBoth parentswill be notified of the incident.

Books

Make books accessible for your chiléh the car, bathroomand everyroom in the
house! And, please, please, please READ to your child(ren). This is the one of the
greatest gifts a parent or family member cawmeagto a child: it fosters literacy and
social/emotional welbeing.

Breakfast

For a young child to concentrate and be settled throughout the day, a good breakfast is
essential. It helps give your child the energy and capacity for learning. Please make
sure that your child has a good breakfast each morning before coming to school.
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Centers Centers will be used throughout the classroom.

ChristianEnvironment

Our CatholieChristian faith effects all our choices and the entire atmosphere of ou

school is permeated by this. Christian/Catholic values are presented to the children on a
developmentallyappropriate level. This allows them to better build a relationship with
Jesus and Mary.

Choices
Making good choices is one phrase that is hearduaghout the day.

Communication
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do their best to help you stay abreast of what is happening with your child, but we ask

that you, too, contact us with any questis, comments, or concerns. Constructive

suggestions are also readily welcomed.

Communication between the school and the home takes place through a variety of
ways:
Initial Mailing: packet of general information that will be received at
School Orientabn in August
RegulartCommunicationsgenerally sent home with the childremm
Mondaysbutpt S &S OKSO] @2dzNJ OKAf RQa 06221
Computer/Internetnew website address to be announced
ParentStudent Handboak

1 GeneralPTCMeetings and Conference Nightonferences between parents
and teachers are welcomed. Teachersetwith parentson scheduled
Conference Nightshowever, other conferences may be scheduled
throughout the year by calling the Office.

i CalendarA master calendar is given to the parents at the beginning of the
year. A more detailed calendar is distributed to the parents monthly. If you
do not receive your monthly calendar and packet, please contact the Office.

i Telephone Call®arents are encouged to call the Office whenever
uncertain of procedures, activity details and the like.

If, due to family situations, additional copies of calendars/monthly packets, etc.,
are required, please contact the Office.

~



Communication Folder

The Communication Foldevill be our means of keeping in touch with each other. It

MUST be brought to school and home every day in the back pack. Any notes, office mail,
money, etc. will be sent to school in this folder, in an envelope LABELED with your
OKAf RQA Yy I ¥&an foBthEn&edonday Bomidnicationsvill be sent home

from the office eachMonday withany other information pertinent to the school. Please
sign and return the envelope the following day. All parent communication must be sent
in the Communicatio-older as this is checked daily.

Computers
Children use the computers for reinforcement of concepts already experiesced
presentedin the classrooms.

Conferences

Conferences requested by the teacher or parent will occur throughout the year either
before or after school. If you would like a conference please send a note in the
Communication Folder. All conferences must be schedi&thse do not stop the

teachers for a conference when they are-daty, caring for the childrenlf you would

like a phom conference, please call the office and leave a message and we will return
your call after school or sooner. Please respect our privacy and never call the teachers at
home. Regular school conferences will be scheduled at the beginning, middle and end

of the school year.

Consistency
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school experience andill be reflected irtheir successeboth at home and at school.
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in routine and consistency.

Qurriculum

The curriculum followed b$t. Joseph Catholic School Early Childhood Proigraased

on the Early Childhood Curriculum of the Dioces8toPetersbur@nd correlates with

the FloridaStandards. Children learn by playing.SAtJoseph Catholic Schochildren

are exposed to a great deal of learning experiences. Basic perceptual and motor skills,
coordination, concrete experiences, math and reading readiness, art expegemd

social skills are the focus of these first years of learning, but since our philosophy is
o0lFlaSR 2y RS@St2LIYSydalf NBFIRAYySaa>xs GKSNB Aa y
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Our VPK children are offered, abasis for their learning, the Letter People Curriculum.
Our Kindergarten curriculum is based on the Starfall Learning Curriculum. Kindergarten
parents will learn more about thduringthe school year and will have the possibility of
assisting theirchil@a € S| NJ/ A y 3basekNiRrarigonént tatisedrogram.



Custodial Arrangements

Please make the school principal and class teacher aware of any particular custody
arrangements that are in effect. For the safety of the children and in order totamain

our compliance with any legal documentation, the school needs to have, on file, a copy
of specific custodial arrangements. St. Joseph Catholic School is only responsible for
implementing what is part of the written custodial agreement.

Discipline
In keeping with the philosophy ¢f i @ W2 A SLIK Q& / F K2t A0, { OK22f 9
every effort is made to work with parents in fostering the basic attitudes toward self

control in the child. Using the means of reason, religion and loving kindnestfastis
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terms that they can grasp what is expected of them. Instructions are given in small

doses with frequent repetitions to allow the young to assimilate the hédral goals

established for them. Dialogues held between children themselves encourage the

beginning of seeking solutions through peaceful means and open the way towards an
understanding of personal responsibility for their choices of behavior.

Our phlosophy of discipline is based on the belief that children negthg kindness

and firm guidelines within a flexible structure both at home and school. To establish

good order and help the children learn setintrol, the children will be guided to

resped themselves and their companions through specific activities and responsible

actions. Each class will establish their own rules and consequences. Raeents
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Dismissal

Dismissal for th&G3, EG4, and Kindergarten will be at 3 pm

A child who is enrolled ONLY in our£CPK Program (without extended school hours),
will be dismissed at the determined VPK tintearents will be informed of this at the

early part of our new school yeaAll children will be dismissed from thmaingate.

t fSFAS RAALI & &2dzNJ OKAf RQa OF NREa#yA 1 K y I YS |
childhood children and their siblings Wik accompanied to their cars by a teacher or

staff member

Extended School Care children will go directly to their assigned #rsameone other

than the designated driver is coming for your clfggen if that person is already on

& 2 dzNJ O K Aehci farin) peas&sed a note or call the office before 2:0@ child

will be released unless we have a note or a phone call to the office.

ALL CHILDREN, whether they be regular school dismissal children or those who attend
our extended school care, W5T be signed out daily. This is only as a safeguard to your
OKAf RQa &a4SOdzNAGE& |yR alf¥Saeo
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Emergency Closings
In the event of an emergency closing please check Bay News 9, local newscasts, or radio
and emailannouncements.St. Joseph CatholSchooWwill refrain from having

emergency closings, but, should it happen and you arrive at school not able to find your
child, he or she will be safe at the Conve@enerally speaking, St. Joseph Catholic
School will be closed if the Hillsborough @guSchools are closed.

Emergency Operations Plan

A complete Emergency Operations Plan is available for parent/guardian review in the
School Office. Emergency communication, chain of command, release policy, etc. are all
implemented in this Plan. Eaclass is equipped with emergency communication
equipment including intercoms, walktalkies and cell phones, as well as emergency
supplies such as food, water, blankets and medicines.

Emergency Policy

All parents are asked to complete the emergencyiinfation section on the application
form, and the alternative Emergency Form, and return it to the Office. This will ease the
process in notifying parents/guardians in case of need. Parents/guardians are asked to
notify the Office immediately if a changé address or telephone number occurs.

When a child becomes ill or is injured, the parents/guardians will be notified
promptly so that he/she may receive the care that is needed as soon as possible.
Working parents are responsible for having att&tive persons available to pick up their
child should he/she become ill at school. ChildxidSTbe picked up within one hour
of notification that he or she is ill.

Extra Clothing

Every parent/guardian is asked to send an extra complete change bingotncluding
socks and underwear, clearly labeled in a plastidagged bag, which needs to be
replaced seasonally. A large painting smock (or largf@rd) is also requiredEach
teacher will determine which painting clothing is most appropriatetheir particular
class and will notify the parents on their School Supply list.



Extended School
Extended School Care will be available for your child after school.

Field Trips

If field tripstake place during the school ye@arents/guardians wilbe notified in

advance of the specifics of the trip and they will be asked to sign a permission slip. No
child may take part in any trip without the parents/guardians written permission.
Parents/guardians are welcome to attend all field trips.

Fundrasers

Throughout the yeamur PTC and Paristill sponsor fundraisers including Calendar
Sweepstakes, Fall Fundrais€grnival Christmas 50/50, etc. All profits directly benefit
the children, providing them with the educational materials needed forrtgeswth and
development. Parents/guardians are encouraged to cooperate whetetedly in

these activities.

la | O2dzNIiSaesxs GKS aOKz22ft gAff KIyR 2dz
Office for more information.

Fire/Emergency Dirills
Fire and emergency drills are held periodically and children must follow the rules of the
school in absolute silence. These rules will be strictly enforced for the safety of all.

Gentlenessa practice of St. John Bosco is taught daily.

Godis always fist in our lives.

Tt AS
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Health and Communicable Diseases
In order to provide care for your child in case of injury or illnesany of our staff
members have been trained in First Aidd CPR

The fdlowing communicableliseases have been specifiad diseases for which a child
may not be admitted to or remain at school:

- Chicken Poxall lesions crusted over) - Whooping Cough
- Lice (treated and nit free) - Tuberculosis

- German Measles - Vomiting

- Impetigo (treatment & dry lesions) - Measles

- Giardia Lamblia (after 3 negative stool culturesShingella

- Hemophilius Flu (symptom free) - Diarrhea

- Mumps

- Temperature over 98.6 degrees (fever free for 24 hours)
- StrepThroat (24 hours after initial antibiotic treatment)

- Conjunctivitis 24 hours otreatment and clear eyes)

- Scabies (treatment; 24 hours after initial treatment)

Children, who had been ill with a communicable disease, will not be readmitted to class
dzy GAf NBOSLIIAZ2Y 2F || y24S FTNRY GKS OKAf RQA
presents any danger to others.

In addition tothesecommunicable diseases, children will be excluded from school if
they exhibit green or colored discharge from thesepfever, vomiting, or diarrhea. Our
teacherswill also notify parents if their child has expressed lethargy, pain or discomfort
during the school day.

Children should not be sent to school if they have fever or have been sick during the
night. Childen who have been ill with a fever must be fexiere for 24 hours before
returning to school. If a child becomes sick during school or is injured, parents will be
notified by phone to pick up the child. Please ensure that child is picked up within one
hour of notification. For this reason it is essential that any change in home or work
phone number be communicated to theacher and theschool secretary.

All children must have Blorida State Physicebrm (DH304Q; yellow)signed bya
physician including notation of a physieadlaminationanda Florida Certificate of

1C



Immunizations (DH68BIue). As per the policy of the Diocese $f. Petersburgno child
will be admitted to school without the required immunizations. Only medical
exemptions, signed by a licensed physician, will be accepted.

Homework

,2dzy3 OKAf RNBY | f ¢ &Wheamrheyarkfoldérsare Beit, tiey Y S g 2 NJ
will includehomework and directions. They are to be returrtedschool according to

the directions. Please begin to encourage good study skills NOW by hgeurgehild

work neatly, completely and independently. Parents shaA&S5ISthe child with

directions and questions but not do the work for therit the same time, many of the

homework assignmenE NBEY 9/ 0 3 9/ n ¢g2dzZ R 06S 02y aiARSNBR
and should be done accordingly.

Parents can set up a suitable time and quiet place. The guidelines you establish now will

be important for their future. Reading together each night is important!!

Independent

Children must be able to handle certain tasks by themselves. Using the restroom,
washing hands, eating, taking sweat suits off and putting jackets on etc. are a few tasks
your child must do alone. Children pack and unpack their backpaoistiees.While
teachers and staff members do not DO these tasks for the children, they are always
there to assist them if necessary.

Invitations

Invitations for parties may be sent to school to go home in classmates Communication

Folders, ONLY if there one invitation for each child. Names do not have to be placed

2y Sy@St215a® C2NJ aSOdzNA (e LizN1ll2asSas OKAf RNE
not be distributed by the teacher.

Jewelry

As part of St. Joseph Catholic Schonly @ane RELIGIOUS necklanay be worn by girls

or boys. Girls may wear stud earrings only. Boys are not permitted to wear any earrings.
Watches and bracelets are not permittett.is advisable that no jewelry whatsoever be
worn on P.E. days, since this could become dangeousé children.

Kindness

Students in our classrooms are encouraged and expected to treat all children with
kindness and respect, according to the teachings of St. John Bosco. Hitting, fighting,
name-calling, biting bullyingand making fun of others witiot be permitted.

11
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school. (P.Eclothes,sweat suitsp S t (iTheir Xainemust be legible. Label all
backpacks, lunch boxes, towels, etc. Parents are weldandencouragedo come to
school to check the school lost and found.

Please, please, pleasef f OKAf RNBy Qa Of 2 KAy 3 | yR
OKAf RQA VyIYS

Library- Children will attend the school Library for story time and activities.
Kindergarten children will be permitted to take books home later in the year.

Lunch- Children will eat lunch, hot or cold, in tih@&lassrooms They will be required to
sit and eat using their quiet voices. Lunches should be foods theettjdgls can haxle
individually,do not need to be micrvaved and areutritious.

School lunches will be broughttoyo@ K A f R Q& LOrich niag beBraughbto
school in a lunch box or hot lunch may be purchased. If your chilihiging acold
lunch, make surée or sheunderstandg whichfoods are for lunch and what they need
to save for snackNo glass containers or sodgpsrmitted.

Mass
The E.C. chiten will be attending school &ses anditurgies and assembliesThe
children will be expected tehowprayerful behavior.

Medications

Medications may be administered when necessary by the principal or designated school
personnel. In order for this to be done, the following guidelines must be exactly adhered
to:

1. The parent/guardian must provide a propevlyitten request for the
administration of the prescribed medication.
2. Written orders are to be provided to the school from the private doctor

LA SOS
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stating the diagnosis or type of iliness involved, the name of the drug, dosage

and time of admmistration.

3. The medication should be brought to school in the original container
appropriately labeled (name of child, name of drug, dosage, time of
administration, name of physician) by the pharmacy or physician.

12



4. Non-prescription (oveithe-counter) drugs must be accompanied by a signed
physician order stating the name of child, name of drug, date, dosage and
frequency of administration. A written note from the parent/guardian is also
required giving permission for the dispensation of the drug.

5. All medications must be delivered to and be picked up from the school office
by a parent/guardian. Children sholMEVERring and/or keep medicine
with them.
Mission Day

Every Tuesday is Mission Day. The children are asked to bring in mdredy twr
Sisters around the world in assisting those less fortunate.

Music
We will have Music class once a week with the music teacher. Additionally wilisie

integrated throughout our early childhood program.

13
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Nail polish
Nail polish of any kind is not permitted.

Non-Discrimination Policy
Rules for acceptance and participation in our program are the same for everyone
without regard to race, color, creed, sex or national origin.

Notes
All notes from parents must be pin the Communication Fold€dNLY!

Notification Statement
St. Joseph Catholic School maintains an Asbestos Management Plan. It is available for
review in the School Office.

Office Hours

The office is open for regular school business from 7:00 a.#0p.m., Monday
through Friday. If you have questions regarding the children opthgramprogram,
please contact the Principal. If you have questions regarding tuition/fees, please
contact the Secretarydiween 9:00 a.m. and 12:00 p.m., or, if yowbauestions
regarding tuition payments, please contact the Financial Administrator on Thursdays
between 10 AMAPM.

Others
Respect for self and others is one value strongly taught in class daily.

Parties

Throughout the year, holiday/special event gag are celebrated. Parents are also
welcome to attend and celebrate with u§he homeroom parents will help the teacher
in organizing these events, coordinating volunteers and requesting donations.
Parents are encouraged to bring in a special tteatelebrate birthdaysnd holidays
PleaseO2 y i O @2dzNJ OKAf RQa GSI OKSNJ F2NJ aLJ
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P. E.

Physical education classes are held twice a week. P.E. clothing is to be WORN to school

on these days. Students should be in complete P.E. uniforntti.@osep Catholic

SchooP.E. shorts and shirtBLAIN WHIT& BLACISNEAKER®hite shoelaces and

white ankle socks. On cooler dagdCSweat suits may be worn over the P.E. uniforms.

.S &dzNB agSEHG adzida FNBE I oMpSittedstdviesr OKA f RQ3
SJCSweatshirtsor sweaters

PTCAssociation

ThePTCAssociation is the prime supporting organizatiof off ® W2 & SLIKQa / I (i K2
Schootp LG Aaz GKSNBF2NBEZ 2F (G2L) LINA2NAGE F2NJ
that every familyparticipates actively in its functions and projects.

Periodic parent meetingsf the associationvill be announcedhroughout the year

Prayer
Prayers are said daily and often in class and are pahteo$t. Joseph Catholic School
spiritual environmen Please reinforcéheseprayers at home as well.

Priority
Your child is your gift from God and our number one priority.

15
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Quiet time will be assited at various intervals throughout the school day such as: when
working, resting, walking in hallways, and feglergency drills. Each child will be
assisted to learmo follow the rules for these times.

Rainy Day Dismissal
Rainy Day Dismissal will sbefrom the front gate Follow traffic flow as directed.

Read

REAEREAEREAD2 S Ol y Qi aidiNXaa Sy2dzaK G4KS ySSR F2NJ
to books. Read to your child, have them read to you! Read labels, cereal boxes, road

signs, capital leéers, anything. Keep books everywhere!!!!

Recess

Recess time will be outside, weather permitting, every dage in the morning, once in
the afternoon and oncatfter lunch. All children are expected to go outside. If there is a
medical reason why your @t cannot participate in recess please send a note. Children
not participating in recess will be sent to sit in the office. Children are expected to
choose to follow rules for playground safety.

Release Policy

Children will only be released to pat¢s)/guardian(s) or persons authorized by
them. If unable to pick up the child on a given day, a note must be sent to the office
stating the name of the person authorized to pick up the child on that day. Please
inform the pickup person that they will @ed to present proper identification. The
release form must be kept updated at all times. Please notify the office immediately
when a change of address or telephone number occurs.

Report Cards

Report cards are distributeth the Kindergarten childmefor the second, third, and
fourth quarters EC3 and EC4 students will receive a Skills Chexnklisixplanation of
0§ KS OKAf RMAthis tindg tKditdaehera v@ll be available for conferences or
meetings.
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Rest Room
Rules for the rest room and@cedures will be discussed in class. Themne rest room
in each classbut children will also be accompanied to the regular school restrooms

Rest Time

Rest time will bgorovidedevery day. Every child is to rest quietly and to respect

S @S NE hf 6 Sleep/rdish A labeled towel is to be brought in the backpatkvill
be sent home at the end of each week for launderi@ne small, soft, stuffed animal
may be brought to school to sleep witlRlease labethe towel and stuffed animatoo.

Safety

St. Joseph Catholic School Early Learning Programaintained as a safe and healthy
environment for our children. Health arféire inspection reports are available for
review at the School Office. Playground and classroom equipment are akkdenat
safe to avoid accident and injury.

School Pictures

Children attendindst. Joseph Catholic School Early Learning Prolgaaman
opportunity to be photographed during the falRetakes are taken after Christmas.
Purchase ofhesepictures is opthnal.

Security Policy

St. Joseph Catholic School Early Learning Prograammitted to ensuring the safety

and well being of our children and staff members. Classrooms are kept locked during

the day. For this reason, all visitors must report to thigcefbefore going to the

OKAf RNByQa OflaaNRp2Yao | KAt RNBY INB gl ea
staff member.

Snack

Snack time ikeld every morning and afternodor EC 3 & EC4ur Kindergarteners

will have their snack in the afternoo Please include a healthy snack and drink in your

OKAf RQ& f dzy OK 0 2 E = Nosgda dansd Al$d]pleks®include allS I OK R & d
necessary items such as: spoons, napkins, etc.

Special Events
Many special events take placeStt Joseph CatholiSchool and Early Learning Program

every year. Parents should consult the monthly calendar often and carefully.
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Tardy

Children who arrive in the classroom af&l0 amwill be marked tardyChildren who

arrive latemusthave atardy slip. Tardines is very disruptive to the early childhood
classroom. The children are very young and easily distracted when someone comes into
the classroom. Please assist us in keeping the children focused by being on time.

Television

Parents areaskedto limit and monitor the amount of time and quality of showseir
childrenwatchon T.V! L1222 NJ OK2A0OS 2F &aKz2ga ogAft NBTFESO
through violence and wrong choices.

Toys

St. Joseph School Early Learning Progrmawides toys and manipulats for the

OKAf RNBYyQa I OF RSYA O RNodogssBoullyt® fraughtfyoiR Sy 22 @ Y Sy
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with the OK A f R Q We ask thaSn®weapons be sent in for show and tell.

18



