Catholic Church of Saint Gabriel
Fundraiser Request Form and Guidelines

The request must be submitted to the Finance Council for approval at their regularly scheduled meetings a minimum of eight weeks prior to the event/fundraiser.  They meet on the 3rd Monday of each month.  There will be no more than one event/fundraiser on a particular weekend.  The organization is responsible for setting up and cleaning up.  If the area is not in the same condition, the organization will not be granted another request.  The following information must be provided:

A. The name of the organization making the request.

· No soliciting by individuals

· No soliciting by any organization not affiliated with St. Gabriel

B. The name, address, telephone number and signature of two individuals responsible for this activity.

C. Description of the event/fundraiser – It is important that this activity be explained in detail so that items such as safety, schedules, etc. may be coordinated and evaluated.

D. The date and time requested

· Preferred

· Alternate

E. How will funds be collected – e.g. Order forms, actual selling of merchandise, etc.

F. The purpose of the fundraiser – where is the money going?

------------------------------------------------------------------------------------------------------------
Fundraiser Request Form
Preferred Date _____________Alternate Date _____________ Event Time __________

Name of Organization ____________________________________________________

Responsible Person ____________________________ Phone # __________________

Address________________________________________________________________

Responsible Person ___________________________ Phone # ___________________

Address________________________________________________________________

Description of Event ______________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________
Purpose _______________________________________________________________
