Extraordinary Ministers of Holy Communion Duties

2007
Minister #1

Take Attendance – a sheet is located on the Welcome Desk, please just check the name of any Minister who is not here and does not find a replacement.  If a Minister is not here for 3 masses on any one schedule without finding a replacement they will be put on the sub list.  Check to see that the key to the Tabernacle is on the credence table.

We have a “Mass Coordinator” for each mass who might ask you to assist them with which Ministers are in attendance. Please do whatever you can to help this person. 
10 minutes before Mass, send someone to the altar to make an announcement if you need more Ministers.  Just follow the directions on the clip board – check the name of Ministers as they arrive and check any who do not attend mass. You can write the name of the person subbing in the space provided but not necessary. Please do not write any additional information on the sheet so it can be read later. Remind appropriate Ministers to Purify after Mass, these are highlighted on the master sheet. Remind all Minsters to attend to the Handicap rows.
Sit in the front of the Sanctuary, first responsibility…during the Presentation of the Gifts walk up the handicap ramp go to the Credence table and bring the trays with the wine to the Altar placing on the left side (looking at the Altar). If the unconsecrated Ciboria are still there place them on the Altar and unstack them. Secondly after the Our Farther get the key from the Credence table, go to the Tabernacle, genuflect and remove the Ciboria, return and place on the right side of the Altar to the left side of Father.

Walk to the foot of the Altar with other Ministers. At the masses with only two Cups, please stand at the #13 position. After finishing your station return the Cup to the tray on the Altar. Stand on the Altar near the Credence table. Return the Ciboria to the Tabernacle; genuflect before you leave, return the key to the table.

**Note to all Ministers:  The Parish Council is aware of the attendance problem we are having at all Masses, therefore the Worship Commission has assigned a Mass Coordinator to each mass, and this person is filling out a weekly form.  This form will keep track of those who are not taking their responsibilities seriously, those who have forgotten the difference between Ministry and being a volunteer. 

Minister #2P 

Minister to the Choir as soon as you receive your Ciboria from the Celebrant, the Choir will come out of the Loft and be served first.  After you finish with your station please go to the back of the Church and help at another station.

Minister #4
AFTER MASS #4 ASSISTS WITH PURIFICATION IN THE WORKING SANCTUARY.

Minister #5

If we are short – Minister #5 is the first to be eliminated and moved to another station. ASSIST WITH PURIFICATION AFTER MASS, no matter what position you assume.

*Minister #6, #8, #12 – Depending on the Mass will PURIFY after Mass if necessary.
*ASSIST WITH PURIFCATION AFTER MASS.

Minister #7

Minster to the Choir by leaving the Altar as soon as you have Ministered to the Host Minister on your left and go directly to your station. 
 All Ministers in the back sections please remember to-
Minister to the Handicap rows.
